
-NOTICE OF A PUBLIC MEETING- 
Governmental Body: Van Meter City Council 
Date of Meeting:  Monday, November 18, 2013 

Time/Place of Meeting:  7:00 p.m. – Veteran’s Reception Center, 910 Main Street 

Date Posted:  November 15, 2013            BY:  Jake Anderson, City Administrator 

 
 
Business Meeting Agenda: 
1. Call to Order 
2. Approval of Agenda 
3. Introductions 
4. Presentation of honors by Police Chief William Daggett. 
5. Annual Report from Greater Dallas County Development Alliance - Brad Long   
6. Citizens Hearing  
7. Consent Agenda: 

a. Approve the Minutes of October 14 and October 21, 2013 Council Meetings 
b. Approve the October Claims list 
c. Approve the October Financial Statement 
d. Approve the renewal of Casey’s Liquor License 
e. Approve the renewal of Fat Randi’s Liquor License 

8. Approve SRTS Sidewalk Project Change Order No 1 
9. Approve SRTS Sidewalk Project Pay Estimate No 2 (Final) in the amount of $17, 241.27 to Dennis Carter. 
10. Approve Richland Road Sanitary Sewer Project Change Order No 1 
11. Approve Richland Road Sanitary Sewer Project Pay Estimate No 1 in the amount of $94,984.06 to Hurst and 

Sons. 
12. Discussion and action relevant to the Rec Complex transition. 

a. Approve a job description for a Deputy City Clerk/Rec Coordinator part-time position at 20-30 Hours 
per week. 

b. Authorize the City Administrator to recruit and retain a candidate for the Deputy City Clerk/Rec 
Coordinator position at an hourly wage between $13-$16/hour depending on qualifications.    

c. Concessions, restrooms, and multi-purpose improvement concept presented by Park Board Member 
Josh Wiederholt. 

13. Public Hearing on the first reading of a proposed ordinance establishing a Major Utilities Zoning Designation. 
Consideration will be given to waiving readings two and three and proceeding directly to approval and 
adoption. 

14. Department/Committee Reports:
a. Parks and Rec 
b. Library 
c. Public Safety 
d. Public Works 
e. Attorney 
f. Engineer 
g. Administrator 

 
 
 

h. Council 
i. Public Works/Infrastructure  

ii. Culture and Recreation 
iii. Ad-Hoc Committees 

i. Mayor 
i. Finance  

ii. Policy  
iii. Economic Development 
iv. Public Safety  
v. EMA, E911

 
15. City Administrator performance assessment and evaluation - closed session pursuant to Iowa Code 21.5(1) (i). 
16. City Administrator employment agreement discussion - closed session pursuant to Iowa Code 21.5(1) (i). 
17. Consideration of a proposed resolution approving a City Administrator employment agreement with Jacob 

Anderson. 
18. Adjourn 



 
Agenda Item #1 - 

Call to Order 
 

Submitted for: 

 

Recommendation: 

 

Sample Motions: 
Mayor:  The time is Seven O’clock PM on Monday, November 18, 2013. I hereby 

call this meeting of the Van Meter City Council to order. 



 
Agenda Item #2 - 

Approval of the Agenda 
 

Submitted for: 

 Action 

Recommendation: 

 Approval 

Sample Language: 
Mayor: Do I hear a motion to approve the agenda? 

 

City Councilmember __________: So moved. 

 

City Councilmember __________: Second. 

 

Mayor: Roll call please. 

 

City Clerk:  Lacy ___; Booge ___; Sacker ___; Wiederholt ___; Coyle ___;  

 

Mayor: The agenda is adopted. Thank you. 



 
Agenda Item #3 - 

Introductions 
 

Submitted for: 

 Information 

Recommendation: 

  

Sample Language: 
Mayor: Would those present please introduce themselves? 



 
Agenda Item #4 - 
Presentation of Honors 

 

Submitted for: 

 Information/Recognition 

Recommendation: 

  

Sample Language: 
Mayor:  Chief Daggett, would you please make your presentation. 



 

“SERVING THE COMMUNITY” 

Headquartersl: 515-996-9235 
Fax: 515-996-2207 

Dispatch: 515-993-4567 
Cellular: 515-202-4154 

Email: wdaggett@vanmeteria.gov 

505 Grant Street 
P.O. Box 160 

Van Meter, Iowa 50261 

VAN METER POLICE DEPARTMENT 

“Serving the Community”  

Letter of Award of Medal of Merit 
 

To: Officer Brandon L. Carter 
From: William J. Daggett, Chief of Police  
Date: November 18, 2013 
Re: Medal of Merit 
 
Officer Brandon L. Carter was recently nominated for the Medal of Merit.  The Medal of Merit is awarded 
to employees who have acted in a manner so as to bring credit upon themselves and the Van Meter Police 
Department by acting in a manner that shows professionalism, dedication to duty or gallant and bravery in 
the performance of duty. The performance should exceed normal demands required or expected as part of 
their job duties and performance. When the Mayor and Council reviewed and approved this nomination, it 
was clear that Officer Carter is most deserving of this award.  
 
On September 28, 2013 at approximately 1:45 a.m. Officer Carter was working off-duty at a business in 
West Des Moines, Iowa.  A subject from the establishment got into an altercation with another patron.  
The subject left the business and went to his vehicle arming himself with a semi-automatic Glock 
handgun.  He then proceeded to walk back toward the business stating he was going to kill the person with 
whom he had the altercation.  The other patrons and employees retreated to safety.   
 
Officer Carter, without due regard for his life and safety, intervened by talking to the subject and 
approaching him.  He took control of his right arm, which was holding the firearm, and spoke calmly to 
the subject.  He was able to talk the subject into putting the firearm back in his vehicle and leaving the 
scene.  He then notified the West Des Moines Police Department of the situation. Van Meter Police 
Officers are required by operating policy to take action when a forcible felony is occurring or about to 
occur. Officer Carter could have retreated as he was off duty, unarmed and without ballistic vest 
protection but he chose to take action. This action saved a human life.  
 
Officer Carter, I am proud to award you with the Medal of Merit for your actions on September 28, 2013 
that showed gallantry and bravery in the face of danger and brought credit upon yourself and the Van 
Meter Police Department. You are being awarded the Medal of Merit this 18th Day of November 2013. A 
copy of this document will be placed in your department personnel file. 
 

William J. Daggett 
 
William J. Daggett 
Chief of Police  



 
Agenda Item #5 - 

GDCDA Annual Report 
 

Submitted for: 

 Information 

Recommendation: 

  

Sample Language: 
Mayor:  Mr. Long, you have the floor. 



 

Engaging Existing Business: 

Executive Call Program 
 Visit B2B companies to support needs of employers and identify business expansion 

opportunities 

Business Growth & Expansions 
 Facilitate expansion projects by identifying and obtaining assistance for existing businesses 

and local governments 

Attracting New Business: 

Web Presence 
 Provide an up-to-date website with valuable statistics and information, marketing the 

service area as a premier business location 

Certified Sites 
 We are the experts in site certification, and know the steps to get your community’s site 

certified and marketed state-wide 

Building and Site Representation 
 Represent your available buildings or sites to prospective businesses 

New Business Locations 
 Facilitate new locations by serving as resource between new business prospect and local, 

regional and state entities 

Working with our Communities: 

Information Resource 
 Serve as an information resource for a wide variety of topics, including legislative issues, 

funding opportunities, demographics, etc. 

Grant Writing 
 Provide grant writing and administration to obtain funding for community projects, for a 

small fee 

Local ED Groups 
 Partner with your community’s local economic development group offering assistance in 

strategic planning, new/existing business projects, marketing initiatives, etc. 

Communications 
 Distribute monthly reports, newsletters, news releases, posts on social media sites, updates 

on our website, calendar, and blog posts - all keeping your community up to date on The 

Alliance and our service area 

Strategic Planning 
 The Alliance recently gone through strategic planning, and we look forward to providing 

new services and innovative ideas to our communities 

Sustainability 
 Offer educational workshops on the topic of sustainability  

 Encourage and assist your community in implementing sustainable practices in your 

community plans and projects 

Services for Local Government Members 



 

City of Van Meter 

The Alliance recently assisted the community of Van Meter with: 

Project Activity: 

 Currently working on one active project considering a Van Meter site  

 Worked a data center project (code name project Oasis) over several months.  

This project started with a large response to an RFP. Site visit, follow up material 

after visit. Second site visit. E-mail communications and phone calls, more 

information gathering. Third site visit. Conference calls. The company selected 

Van Meter as their Iowa site finalist, and one of the final two sites. Total hours for 

the project are estimated to be 400+ (1,000+ emails between all staff) 

 Outcome: Nebraska announces Project Oasis's decision to locate in 

Omaha area: Travelers Cos. will build a $200 million data center in Sarpy 

County, Nebraska and employ 30 people. 

 Exit Interview provided very positive feedback.  Reasons for their decision: 

1. Perception that IT talent was more abundant in Omaha 2. Land price 3. 

Concern of continuity of city staff and elected officials.  

 The site selections consultants were very impressed with the team 

(GDCDA, City of Van meter, GDMP & MEC). They were also impressed with 

the cost structure in Iowa. This said, they would consider Iowa for future 

client’s expansion/relocation needs. 

Economic Development Group:  

 Regularly attend Van Meter Economic Development committee meetings  

 Assist with goals and strategies of the committee, including marketing initiatives, 

business park development, etc. 

 

Community Development Special Projects: 

 Certified Sites—The Alliance completed the step three submittal for the Van 

Meter certified site in November. This was the final step before certification can 

become finalized by McCallum Sweeney Consulting. The Alliance began 

working with the City to begin the certification process in Spring 2012. Currently, 

the Van Meter site is one of four sites with all material submitted for certification, 

and one of two in Dallas County.  
 RISE Grant—The Alliance assisted the City in writing a RISE grant so up to $489,282 

will be made available to assist in construction of approximately 2,640 feet of 

new roadway located on the southeast side of town in its new business park.  



 
Agenda Item #6 - 

Citizens Hearing 
 

Submitted for: 

 Information 

Recommendation: 

  

Sample Language: 
Mayor:  At this time I will recognize members of the public that would like to 

address the City Council. Once given the floor those addressing the City 

Council will be given 5 minutes to read their comments into the record.  



 
Agenda Item #7 - 

Consent Agenda 
 

Submitted for: 

 Action 

Recommendation: 

 Approval 

Sample Language: 
Mayor:  Would staff please review the Consent Agenda.  

 

Staff:  Gives Review. 

 

Mayor: Does the City Council wish to discuss any item on the consent agenda 

separately? If not, I would entertain a motion to approve a Resolution 

Adopting the Consent Agenda as it has been presented to us. 

 

City Councilmember __________: So moved. 

 

City Councilmember __________: Second. 

 

Mayor:  Roll Call Please. 

 

City Clerk:  Lacy ___; Booge ___; Sacker ___; Wiederholt ___; Coyle ___;  

 

Mayor:  The Consent Agenda is adopted. Thank you.  
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City of Van Meter, Iowa 
City Council Minutes – 10-14-2013 
 

1) The Van Meter City Council met for a regular council meeting on Monday, October 14, 2013 at the 
Veterans Reception Center.  Mayor Allan Adams called the meeting to order at 7:00PM.  The following 
council members were present upon roll call: Richard Booge, Bob Lacy, Becca Wiederholt, Kim Sacker, 
and Adam Coyle.  
 
Also present were, Drew Kendall, Beth Tweed, Gene Gabus, Paul Porter, Derrick Bolles, John Bruen, Fire 
Chief Gary Herrick, Public Safety Director William Daggett, City Engineer Bob Veenstra, City Attorney 
Erik Fisk, and City Administrator Jake Anderson.   
 

2) Mayor Adams asked for a motion to approve the agenda.  Motioned by Sacker supported by Coyle.  Passed 
unanimously. 
 

3) Introductions were made. 
 

4) Mayor Adams opened the citizens hearing. Hearing none Mayor Adams closed the citizens hearing.  
  

5) Mayor Adams reviewed the consent agenda, and asked for discussion.  City Administrator Anderson noted 
amendments to the claims list. Mayor Adams asked for a motion to adopt, “A Resolution Adopting the 
Revised Consent Agenda.” which included the following: 

a. Approve the Minutes of September 9 and September 23, 2013 Council Meetings 
b. Approve the September Claims list 

A+ COMMUNICATIONS  $       508.10  
ACCO  $       931.00  
AG SOURCE LABORATORIES  $         92.00  
BANKERS TRUST  $       250.00  
BOB LACY  $       355.06  
BOBS AUTO PARTS  $       177.40  
CASEY'S GENERAL STORE  $       818.93  
CENTURY LINK  $       332.29  
CHADWICK GILLESPIE  $         18.38  
CLEAN IT INC  $       198.00  
COOK'S ILLUSTRATED  $         28.95  
CULLIGAN  $         98.45  
CUSTOM LAWN CARE & LANDSCAPING  $         32.15  
DAKOTA SUPPLY GROUP  $    1,246.00  
DALLAS CO PUBLIC HEALTH  $       120.00  
DALLAS COUNTY NEWS  $       241.56  
DELTA DENTAL  $       313.82  
DEPT OF ADMINSITRATIVE  $    1,000.00  
EARL MAY TREES  $    1,199.98  
EFTPS  $    5,224.24  
FASTENAL COMPANY  $           1.05  
FRANK DUNN CO  $       140.00  
GARY HERRICK  $       100.00  
HACH  $       249.70  
HEARTLAND COOP  $       146.04  
INTERSTATE ALL BATTERY CENTER   $       170.10  
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IOWA DNR   $         66.00  
IOWA ONE CALL  $         53.10  
AMES POLICE DEPT  $         90.00  
IPERS  $    3,224.71  
JIMS JOHNS INC  $         50.00  
JOHN DEERE  $         32.83  
JOSH WIEDERHOLT  $         39.77  
LOWE'S  $       230.75  
MAFFIN OUTDOOR POWER & AUTO  $       266.45  
MAINSTAY NETWORK MAINT  $       570.00  
MATHESON TRI GAS INC  $         32.60  
MIDAMERICAN ENERGY  $    2,376.70  
MUNICIPAL SUPPLY INC  $       229.80  
OFFICE DEPOT  $         86.00  
SECRETARY OF STATE  $         30.00  
SENSUS USA  $    1,524.60  
SQUARE, INC  $         47.71  
TEAM SERVICES INC  $       418.80  
THE HARTFORD  $       209.38  
TREAS - ST OF IA SALES TAX  $    2,488.00  
TREAS - STATE OF IOWA W/H  $    1,012.00  
US POSTMASTER   $       185.84  
VEENSTRA & KIMM INC   $  57,670.70  
VERIZON WIRELESS  $       356.88  
VETERANS RECEPTION CENTER   $       117.69  
VAN METER REC FOUNDATION  $    8,934.03  
WELLMARK   $    5,471.34  
WELLS FARGO CC   $    2,915.16  
WHITFIELD & EDDY PLC   $         39.00  
***** REPORT TOTAL *****   $102,763.04  

 
c. Approve the September Financial Statement and Quarterly Financial Report 

FUND RECIEPTS DISBURSEMENTS 
 001 GENERAL    $      95,706.92   $           39,621.99  
 051 LIBRARY TECHNOLOGY FUND    $               0.01   $                  75.80  
 058 FARMERS MARKET    $           100.00   $                        -    
 110 ROAD USE TAX    $        9,148.20   $         148,330.01  
 112 EMPLOYEE BENEFITS    $        7,758.54   $             5,790.64  
 119 EMERGENCY FUND    $           531.09   $           13,699.21  
 121 LOCAL OPTION SALES TAX    $        8,934.03   $             8,934.03  
 125 TIF-CR ESTATE    $      12,682.17   $                        -    
 126 TIF-WH PINES SUBDIVISION    $        1,284.13   $                        -    
 180 PARK TRUST FUND    $               0.15   $                        -    
 182 LIBRARY TRUST FUND    $               0.18   $             4,452.23  
 183 VM COMMUNITY BETTERMENT    $           150.00   $                721.07  
 185 REC CAPITAL FUND    $    229,555.82   $             6,886.23  
 186 SITE CERT PROJECT    $    307,683.23   $           73,894.23  
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 200 DEBT SERVICE    $    251,386.26   $         240,905.72  
 205 DEBT SERVICE-WATER    $    138,225.69   $         135,868.85  
 213 DEBT SERVICE-LIFT STATIO    $      74,397.23   $           73,280.25  
 300 SIDEWALK CAPITAL PROJECT    $    114,110.06   $             2,215.68  
 600 WATER    $      16,596.50   $           10,338.03  
 610 SEWER    $      11,899.73   $           15,819.00  
***** REPORT TOTAL *****  $ 1,280,149.94   $         780,832.97  

 
d. Approve Resolution #2013-47, “A resolution accepting and approving written requests from 

Crestview Estates NO 1 LLC and Grinnell St Bank for TIF Certification and annual 
appropriation.” 

e. Appointment of Derrick Bolles as a Police Reserve. 
 

Lacy moved supported by Wiederholt to adopt and approve Resolution #2013-48, “A Resolution Adopting 
the Revised Consent Agenda” less item e. Appointment of Derrick Bolles as a Police Reserve. Passed 
unanimously.  
 
Mayor Adams asked Public Safety Director Daggett to present the appointment of Derrick Bolles. Daggett 
explained that Bolles would be the 5th reserve out of a possible 10 reserve units authorized by policy then 
asked Bolles to introduce himself to the City Council. Moved by Lacy supported by Coyle to approve 
Bolles’ appointment. Passed unanimously.   

 
6) Mayor Adams asked Public Safety Director Daggett to present the proposed resolution appointing Jonathan 

Bruen as Fire Chief for a two year term effective January 1, 2014. Daggett explained the process that was 
used to make the selection. Lacy moved supported by Wiederholt to approve Resolution #2013-49, A 
Resolution Appointing Jonathan Bruen as Fire Chief.” Passed unanimously. 
 

7) Mayor Adams asked Administrator Anderson for a presentation on the proposed resolution approving an 
amendment to the 28E agreement with Dallas County for the joint service of shared roadways. Anderson 
noted that recent annexations have created the necessity for the County and the City to revise the 
agreement. Anderson explained that in exchange for the County maintaining the City’s portion of 365th the 
City would maintain the County’s portion of Hazel south to F90. Moved by Lacy supported by Sacker to 
approve Resolution #2013-50, “A Resolution Amending the Joint Service Agreement with Dallas County.” 
Passed unanimously. 
 

8) Mayor Adams asked Administrator Anderson to present the proposed resolution waiving building permit 
fees and water and sewer connection fees. Anderson explained that in the summer of 2013 the City piloted 
a program waiving the fees for the first five permits for new residential construction. The pilot program 
cost the City $9,750 and in return $1,042,352 of valuation was added to the tax rolls. Anderson indicated 
that after the TIF agreement expires that additional valuation will return the City’s investment to the 
General Fund in 2.3 years. Anderson went on to mention that the policy is designed to incent builders to 
speculate on the profitability of the housing market in Van Meter. Anderson presented a letter from a 
developer requesting the program be extended. Moved by Lacy supported by Coyle to approve Resolution 
#2013-51, “A Resolution approving a waiver of building permit fees, water connection fees, and sewer 
connection fees for new residential construction.” Passed unanimously. 
 

9) Mayor Adams asked City Engineer Veenstra to present an amendment to the agreement for professional 
services for the Richland Road Sanitary Sewer project. Veenstra explained that the original agreement 
contemplated the amendment and the amendment does not substantively change the agreement but rather 
updates the engineer’s rate table. Move by Lacy supported by Coyle to approve the amendment. Passed 
unanimously. 
 

10) Mayor Adams asked Anderson to discuss with the Council a process for his performance assessment and 
evaluation. Anderson explained that November 1 would mark his three year anniversary with the City and 

FUND RECEIVED DISBURSED 
001 GENERAL  11,242.13 29,011.59 
051 LIBRARY TECHNOLOGY FUND  0.01 315.45 
058 FARMERS MARKET  205 0 
110 ROAD USE TAX  9,853.53 60,308.59 
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that it would be appropriate to have a discussion about how things are going. Anderson outlined a process 
and structure that was developed by the International City Managers Association and the Council agreed to 
use the tool to frame the discussion. Anderson then indicated that in November there would be an agenda 
item for the City Council to go into closed session and discuss the results. Members of City Council 
indicated that they would also like a proposed employment agreement with Anderson on the agenda in 
November. 
 

11) Department/Committee Reports 
 
Anderson noted that the Council would hold a special meeting on Monday October 21, 2013 at 6:30PM to 
address how the City will internally handle the additional work load of taking over the rec complex.  
 
Richard Booge reported to the City Council that the Rec Complex had been damaged by a storm this 
summer and that repairs are being made.  
 

12) Having no other business Mayor Adams asked for a motion to adjourn. Moved by Lacy supported by 
Sacker. Passed unanimously. 
  
 

____________________ Allan B. Adams, Mayor 
 

ATTEST 
 

____________________ Liz Thompson, City Clerk 
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City of Van Meter, Iowa 
City Council Minutes – 10-21-2013 
 

1) The Van Meter City Council met for a special council meeting on Monday, October 21, 2013 at the 
Veterans Reception Center at 910 Main Street. Mayor Allan Adams called the meeting to order at 6:32PM.  
The following council members were present upon roll call: Kim Sacker, Becca Wiederholt, and Bob Lacy. 
Absent were Adam Coyle, and Richard Booge, 
 
Also present was, Park Board members, Janice Miller, Clay Young, Josh Wiederholt, and City 
Administrator Jake Anderson. 

 
2) Mayor Adams asked for a motion to approve the agenda.  Motioned by Lacy supported by Sacker.  Passed 

unanimously.  
 

3) Introductions were made. 
 

4) Anderson presented an agreement with the Iowa DOT for a RISE project. Anderson explained that the 
Greater Dallas County Development Alliance had written a grant on behalf of the City in support of the 
Certified Site project and that Anderson and Wunsch had presented that grant application to the DOT 
Commission in Mason City on Tuesday, October 8, 2013. As a result, the grant application was approved 
for $489,282 which will require a 50% match by the City to build a $978,563 street and the City will have 2 
years from the date of the agreement to construct the street. Moved by Wiederholt supported by Coyle to 
approve the agreement with the DOT. Passed unanimously.  
 

5) Anderson presented a proposed resolution approving the Hilltop Plat. Anderson noted that the resolution is 
required as a formality before the legal documents for the project would be recorded. Coyle moved 
supported by Sacker to approve Resolution #2013-52, “A Resolution Approving Plat of Survey in Dallas 
County.” Passed unanimously. 
 

6) Mayor Adams explained that he was asking the City Council to reconsider a provision of Resolution 
#2013-51, “A Resolution Providing Financial Incentives for New Residential Construction.” Mayor Adams 
asked that the Council shorten the time frame that the fee waiver would be available, suggesting that if the 
program terminated at June 30, 2014 instead of December 31, 2014 that there would be more of a sense of 
urgency by builders to seize the opportunity. The City Council declined to reconsider, countering that they 
were only offering fee waivers for only the first five building permits issued and that the finite number of 
waivers would create enough of a sense of urgency. 
 

7) Anderson, the City Council, Mayor Adams, and the Park Board representatives, discussed how the 
additional workload of the rec complex would be handled organizationally. Discussion centered on two 
main points. First, the necessity creating a paid position and secondly, filling out the park board and 
creating subcommittees to organize the governance. The general consensus was that Anderson should draft 
a job description for a position to handle the additional work and to address other administrative needs 
which would be considered at the November City Council meeting. Finally it was determined that 
additional Park Board volunteers would need to be recruited.  

  
8) Having no other business Mayor Adams asked for a motion to adjourn. Moved by Lacy supported by 

Coyle. Passed unanimously. 
 

____________________ Allan B. Adams, Mayor 
 

ATTEST 
 

____________________ Liz Thompson, City Clerk 
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                         VENDOR NAME                    REFERENCE                                            TOTAL  CHECK#  DATE                                                                                                                                
------------------------------------------------------------------------------------------------------------------------------------                                                                                                                            
                         ACCOUNTS PAYABLE CLAIMS                                                                                                                                                                                                                
                         ------------------------------                                                                                                                                                                                                         
                                                                                                                                                                                                                                                                
                         ACCO                           WATER CHEMICALS                                     485.62                                                                                                                                              
                         ACS FIREHOUSE SOFTWARE         FH SUPPORT CONTRACT RENEWAL                         625.00                                                                                                                                              
                         TYCO INTERGRATED SECURITY      QUARTERLY BILLING                                   120.00                                                                                                                                              
                         AG SOURCE LABORATORIES         WATER TESTING                                       248.00                                                                                                                                              
                         BOBS AUTO PARTS                                                                     12.77                                                                                                                                              
                         CARPENTER UNIFORM CO                                                               497.89                                                                                                                                              
                         CASEY'S GENERAL STORE          GAS/MERCH                                         1,039.38                                                                                                                                              
                         CENTURY LINK                   CITY HALL PHONE CHARGES                             332.12                                                                                                                                              
                         CLEAN IT INC                   COMMERCIAL CLEANING SEPT/OCT                        396.00                                                                                                                                              
                         COOK'S ILLUSTRATED             SUBSCRIPTION X 6 ISSUES                              28.95                                                                                                                                              
                         CULLIGAN                       AUTO RENTAL/5 GAL                                    53.20                                                                                                                                              
                         DALLAS COUNTY NEWS             LEGAL PUBLICATION                                   205.04                                                                                                                                              
                         DATA TECHNOLGOIES INC          2014 SUMMIT LIC/SUPPORT FEE                       3,241.06                                                                                                                                              
                         DELTA DENTAL                   Employee Dental Ins                                 313.82 11178294 10/15/13                                                                                                                            
                         DENNIS CARTER                  SRTS PAY EST #2 (FINAL)                          17,241.37                                                                                                                                              
                         ED ROEHR SAFETY PRODUCTS       BATTERY CARTRIDE/MAG                                102.31                                                                                                                                              
                         EFTPS                          FED/FICA TAX                        2,529.56               11178287 10/25/13                                                                                                                            
                         EFTPS                          FED/FICA TAX                        2,532.78      5,062.34 11178292 11/08/13                                                                                                                            
                         ELECTRONIC ENGINEERING         POLICE EQUIPMENT                                  3,157.33                                                                                                                                              
                         ENGINEERED SYSTEMS INC         ENGINEERING SERVICES                             23,310.77                                                                                                                                              
                         GALLS AN ARAMARK COMPANY       BADGE                                               113.59                                                                                                                                              
                         GARY HERRICK                   PARTS FOR 827                                        21.36                                                                                                                                              
                         GREATER DALLAS CO - GDCDA      SITE SELECTORS GUILD                              1,500.00                                                                                                                                              
                         H D SUPPLY WATERWORKS          WA/SW FLAG                                           60.00                                                                                                                                              
                         HEARTLAND COOP                 DIESEL FOR FIRE DEPT                                 50.02                                                                                                                                              
                         HOTSY CLEANING SYSTEM          MISC PARTS                                          120.91                                                                                                                                              
                         HURST & SONS CONTRACTORS       R16 SEWER MAIN PAY EST #1                        94,984.06                                                                                                                                              
                         IA DEPT OF PUBLIC HEALTH       BRANDON CARTER EMS CERTIFICATE                       50.00    24163 10/16/13                                                                                                                            
                         ICMA                           2013/2014 MEMBERSHIP DUES                           431.53                                                                                                                                              
                         IMAGING TECHNOLOGIES           QUARTERLY BILLING                                   370.39                                                                                                                                              
                         INDUSTRIAL CHEM LABS           ROOT BEGONE                                         126.06                                                                                                                                              
                         IOWA DEPARTMENT OF NATURAL RES PERMIT FEE                                          350.00                                                                                                                                              
                         IOWA EMS                       REGISTERATION MICHAEL PETERSON                      250.00                                                                                                                                              
                         IOWA HISTORY JOURNAL           SUBSCRIPTION X 1 YR                                  18.95                                                                                                                                              
                         IOWA ONE CALL                  FAXES                                                29.80                                                                                                                                              
                         IOWA STATE UNIVERSITY          FIRE FIGHTER BASIC                                  562.50                                                                                                                                              
                         IPERS                          PROTECT IPERS                       1,514.03               11178285 10/25/13                                                                                                                            
                         IPERS                          IPERS                                  95.08      1,609.11 11178288 10/25/13                                                                                                                            
                         JANICE MILLER                  REIMBURSE FOR HALLOWEEN                             207.81                                                                                                                                              
                         JIMS JOHNS INC                 JOHNSON PARK                                         50.00                                                                                                                                              
                         LAKE PARK PUBLIC LIBRARY       THANKLESS IN DEATH BOOK                              15.00                                                                                                                                              
                         LOWE'S                         MISC SUPPLIES                                       208.98                                                                                                                                              
                         MAFFIN OUTDOOR POWER & AUTO    HONDA PUMP IN PUMP TRUCK 827                        350.50                                                                                                                                              
                         MATHESON TRI GAS INC           OXYGEN                                              159.97                                                                                                                                              
                         MIDAMERICAN ENERGY             GAS/ELEC                                          2,023.56                                                                                                                                              
                         MUNICIPAL SUPPLY INC           TOUCH MXU                                         1,778.85                                                                                                                                              
                         NORTHERN TOOL & EQUIPMENT      TARP                                                 84.79                                                                                                                                              
                         OFFICE DEPOT                   PAPER/PENS                                          102.50                                                                                                                                              
                         OGDEN PUBLICATIONS             SUBSCRIPTION X 1 YR                                  31.90                                                                                                                                              
                         QUILL                          ALUMINUM FRAME DESK SIGN                             14.39                                                                                                                                              
                         SQUARE, INC                    Credit Card Acceptance Fee                           11.66 11178296 10/31/13                                                                                                                            
                                                                                                                                                                                                                                                                
                                                                                                                                                                                                                                                                
                                                                                                                                                                                                                                                                
                                                                                                                                                                                                                                                                
                                                                                                                                                                                                                                                                
                                                                                                                                                                                                                                                                



APCLAIRP      Fri Nov 15, 2013  5:22 PM             ***  CITY OF VAN METER IA  ***               OPER: JA                 PAGE    2                                                                                                                             
04.22.13                                             ACCOUNTS PAYABLE ACTIVITY                                                                                                                                                                                  
                                                            CLAIMS REPORT                                                                                                                                                                                       
                                                                                                            VENDOR          CHECK                                                                                                                               
                         VENDOR NAME                    REFERENCE                                            TOTAL  CHECK#  DATE                                                                                                                                
------------------------------------------------------------------------------------------------------------------------------------                                                                                                                            
                         TASTE OF HOME                  SUBSCRIPTION                                         25.98                                                                                                                                              
                         TEAM SERVICES INC              SAFE ROUTES TO SCHOOL                               124.00                                                                                                                                              
                         THE HARTFORD                   Employee Life/Dis Ins                               213.50 11178295 10/15/13                                                                                                                            
                         TIMBERPINE                     SEEFELD TREES                                     1,947.00                                                                                                                                              
                         TREAS - STATE OF IOWA W/H      STATE TAX                                           478.00 11178286 10/25/13                                                                                                                            
                         TRUCK EQUIPMENT INC            SNOW PLOW FLUID                                      15.30                                                                                                                                              
                         US POSTMASTER                  NOV UT BILLS/NEWSLETTERS                            184.92    24175 10/31/13                                                                                                                            
                         VEENSTRA & KIMM INC            BUILDING PERMIT                                   1,848.80                                                                                                                                              
                         VERIZON WIRELESS               POLICE PHONE                                        354.86                                                                                                                                              
                         VETERANS RECEPTION CENTER      RAGBRAI                                           3,000.00                                                                                                                                              
                         VAN METER RECREATION FOUNDATIO OCT LOST                                          8,934.03    24176 10/31/13                                                                                                                            
                         WASTE CONNECTIONS              GARBAGE CONTRACT                    5,870.50                                                                                                                                                            
                         WASTE CONNECTIONS              GARBAGE CONTRACT                    5,308.15     11,178.65    24164 10/16/13                                                                                                                            
                         WELLMARK                       Employee Health Ins                               4,855.80 11178293 10/15/13                                                                                                                            
                         WELLS FARGO CC                 CREDIT CARD PAYMENT                               1,740.82                                                                                                                                              
                         WHITFIELD & EDDY PLC           ATTORNEY FEES                                     1,187.50                                                                                                                                              
                         ZOLL MEDICAL CORPORATION       ZOLL AED REPAIR                                     400.00                                                                                                                                              
                                                                                                                                                                                                                                                                
                                                                                                                                                                                                                                                                
                         **** PAID    TOTAL *****                                                        27,021.33                                                                                                                                              
                                                                                                                                                                                                                                                                
                         **** SCHED   TOTAL *****                                                       171,628.99                                                                                                                                              
                                                                                                                                                                                                                                                                
                         **** OPEN    TOTAL *****                                                                                                                                                                                                               
                                                                                                                                                                                                                                                                
                         **** ON HOLD TOTAL *****                                                                                                                                                                                                               
                                                                                                                                                                                                                                                                
                                                                                                     =============                                                                                                                                              
                         ***** REPORT TOTAL *****                                                       198,650.32                                                                                                                                              
                                                                                                     =============                                                                                                                                              
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04.22.13                                             ACCOUNTS PAYABLE ACTIVITY                                                                                                                                                                                  
                                                       CLAIMS DEPT SUMMARY                                                                                                                                                                                      
                                                                                                                                                                                                                                                                
                                                   DEPT DEPT NAME                                            TOTAL  CHECK#  DATE                                                                                                                                
------------------------------------------------------------------------------------------------------------------------------------                                                                                                                            
                                                        LIABILITIES                                       7,149.45                                                                                                                                              
                                                        POLICE                                            5,200.59                                                                                                                                              
                                                        EMERGENCY MANAGEMENT                                 12.70                                                                                                                                              
                                                        FIRE                                              2,053.58                                                                                                                                              
                                                        AMBULANCE                                           809.97                                                                                                                                              
                                                        ROADS, BRIDGES, SIDEWALKS                         2,666.31                                                                                                                                              
                                                        STREET LIGHTING                                     238.00                                                                                                                                              
                                                        GARBAGE                                          11,178.65                                                                                                                                              
                                                        LIBRARY                                           3,085.98                                                                                                                                              
                                                        PARKS                                             2,227.98                                                                                                                                              
                                                        RECREATION                                       11,969.03                                                                                                                                              
                                                        CEMETERY                                             37.10                                                                                                                                              
                                                        ECONOMIC DEVELOPMENT                             15,648.41                                                                                                                                              
                                                        CLERK/TREASURER/ADM                               3,604.99                                                                                                                                              
                                                        LEGAL SERVICES/ATTORNEY                           3,241.34                                                                                                                                              
                                                        CITY HALL/GENERAL BLDGS                             366.79                                                                                                                                              
                                                        CAPITAL PROJECTS                                 17,365.37                                                                                                                                              
                                                        WATER                                             8,970.00                                                                                                                                              
                                                        SEWER/SEWAGE DISPOSAL                           102,824.08                                                                                                                                              
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04.22.13                                             ACCOUNTS PAYABLE ACTIVITY                                                                                                                                                                                  
                                                       CLAIMS FUND SUMMARY                                                                                                                                                                                      
                                                                                                                                                                                                                                                                
                                                   FUND FUND NAME                                            TOTAL  CHECK#  DATE                                                                                                                                
------------------------------------------------------------------------------------------------------------------------------------                                                                                                                            
                                                        GENERAL                                          30,545.57                                                                                                                                              
                                                        ROAD USE TAX                                      2,528.49                                                                                                                                              
                                                        EMPLOYEE BENEFITS                                 3,627.75                                                                                                                                              
                                                        LOCAL OPTION SALES TAX                            8,934.03                                                                                                                                              
                                                        LIBRARY TRUST FUND                                2,126.63                                                                                                                                              
                                                        VM COMMUNITY BETTERMENT                           3,035.00                                                                                                                                              
                                                        SITE CERT PROJECT                                15,648.41                                                                                                                                              
                                                        SIDEWALK CAPITAL PROJECT                         17,365.37                                                                                                                                              
                                                        WATER                                            10,488.26                                                                                                                                              
                                                        SEWER                                           104,350.81                                                                                                                                              
                                                                                                                                                                                                                                                                
                                                                                                                                                                                                                                                                
                                                                                                                                                                                                                                                                
                                                                                                                                                                                                                                                                
                                                                                                                                                                                                                                                                
                                                                                                                                                                                                                                                                
                                                                                                                                                                                                                                                                
                                                                                                                                                                                                                                                                
                                                                                                                                                                                                                                                                
                                                                                                                                                                                                                                                                
                                                                                                                                                                                                                                                                
                                                                                                                                                                                                                                                                
                                                                                                                                                                                                                                                                
                                                                                                                                                                                                                                                                
                                                                                                                                                                                                                                                                
                                                                                                                                                                                                                                                                
                                                                                                                                                                                                                                                                
                                                                                                                                                                                                                                                                
                                                                                                                                                                                                                                                                
                                                                                                                                                                                                                                                                
                                                                                                                                                                                                                                                                
                                                                                                                                                                                                                                                                
                                                                                                                                                                                                                                                                
                                                                                                                                                                                                                                                                
                                                                                                                                                                                                                                                                
                                                                                                                                                                                                                                                                
                                                                                                                                                                                                                                                                
                                                                                                                                                                                                                                                                
                                                                                                                                                                                                                                                                
                                                                                                                                                                                                                                                                
                                                                                                                                                                                                                                                                
                                                                                                                                                                                                                                                                
                                                                                                                                                                                                                                                                
                                                                                                                                                                                                                                                                
                                                                                                                                                                                                                                                                
                                                                                                                                                                                                                                                                
                                                                                                                                                                                                                                                                
                                                                                                                                                                                                                                                                
                                                                                                                                                                                                                                                                
                                                                                                                                                                                                                                                                
                                                                                                                                                                                                                                                                
                                                                                                                                                                                                                                                                
                                                                                                                                                                                                                                                                
                                                                                                                                                                                                                                                                
                                                                                                                                                                                                                                                                
                                                                                                                                                                                                                                                                
                                                                                                                                                                                                                                                                
                                                                                                                                                                                                                                                                
                                                                                                                                                                                                                                                                
                                                                                                                                                                                                                                                                



Book Balance, Beginning of Month: $1,181,689.03 

Add: Total Revenues this Month: with transfers $312,450.66 
Less: Total Expenditures this Month: with trans ($93,449.10)
Add: Δ Liability $338.38 

Book Balance End of Month: $1,401,028.97

Checking Account Balance End of Month: $891,485.59
Less: Outstanding Transactions (Cash Report):          ($15,460.56)

Adjusted Checking Account Balance: $876,025.03

Currency

Petty Cash: (res Nov 2004) $100.00
Change Fund: $30.00

Total Currency: $130.00

Investments: (Interest for month included)
IPAIT

IPAIT – general $220,790.25 
IPAIT – park $20,619.66 
IPAIT – library $17,058.48 
IPAIT – library/technology $1,187.04 

IPAIT TOTAL: $259,655.43 
Certificate of Deposit/ESB $250,000.00 
Wells Fargo – savings acc’t $15,097.21 

Total Investments: $524,752.64 

Total of Bank Statements End of Month $1,400,907.67

Difference: ($121.30)

Verify: Mayor or Mayor Pro Tem:

CITY OF VAN METER

Bank Reconciliation/Financial Summary - Month/Year:  October 2013

Note(s): The $121.30 difference is a symptom of a broader glitch that per DTI occurs when a 
transaction is posted backwards or to the wrong period. Support is working through the issue 
and a corrected report will be presented in December.

Treasurer's Report

Bank Reconciliation



GLTREARP 11/15/13                        CITY OF VAN METER               PAGE    1                                                                                                                                                                              
           5:12                        TREASURER'S REPORT                OPER: JA                                                                                                                                                                               
                                CALENDAR 10/2013, FISCAL  4/2014                                                                                                                                                                                                
                               LAST MONTH                                    CHANGE IN         ENDING                                                                                                                                                           
ACCOUNT TITLE                  END BALANCE        RECEIVED     DISBURSED     LIABILITY         BALANCE                                                                                                                                                          
-------------------------------------------------------------------------------------------------------                                                                                                                                                         
001  GENERAL                      21,917.29      91,786.38      20,314.52         151.15      93,540.30                                                                                                                                                         
049  VEHICLE INSPECTION FUND      38,491.91            .00            .00            .00      38,491.91                                                                                                                                                         
051  LIBRARY TECHNOLOGY FUND         649.86            .01            .00            .00         649.87                                                                                                                                                         
052  PW-VEHICLE REPLACEMENT        7,000.00            .00            .00            .00       7,000.00                                                                                                                                                         
053  FD-VEHICLE REPLACEMENT        8,000.00            .00            .00            .00       8,000.00                                                                                                                                                         
054  VEHICLE REPLACEMENT-POLI      5,631.25            .00            .00            .00       5,631.25                                                                                                                                                         
055  VEHICLE REPLACEMENT-FIRS      3,000.00            .00            .00            .00       3,000.00                                                                                                                                                         
056  TECHNOLOGY REPLACEMENT-L      5,000.00            .00            .00            .00       5,000.00                                                                                                                                                         
057  BUILDING REPAIR RESERVE       3,000.00            .00            .00            .00       3,000.00                                                                                                                                                         
058  FARMERS MARKET                3,039.81            .00            .00            .00       3,039.81                                                                                                                                                         
110  ROAD USE TAX                 53,250.43      10,755.09       5,530.69            .00      58,474.83                                                                                                                                                         
112  EMPLOYEE BENEFITS            51,910.57      29,650.89       5,146.12            .00      76,415.34                                                                                                                                                         
119  EMERGENCY FUND                  531.09       2,379.50            .00            .00       2,910.59                                                                                                                                                         
121  LOCAL OPTION SALES TAX             .00       8,934.03       8,934.03            .00            .00                                                                                                                                                         
125  TIF-CR ESTATE               160,593.77      52,315.35            .00            .00     212,909.12                                                                                                                                                         
126  TIF-WH PINES SUBDIVISION     49,227.94      17,475.79            .00            .00      66,703.73                                                                                                                                                         
127  TIF-POLK CO. BANK            34,328.94      11,373.46            .00            .00      45,702.40                                                                                                                                                         
128  TIF-STANDBROUGH                    .00            .00            .00            .00            .00                                                                                                                                                         
180  PARK TRUST FUND              25,252.40            .14            .00            .00      25,252.54                                                                                                                                                         
181  REC TRUST                          .00            .00            .00            .00            .00                                                                                                                                                         
182  LIBRARY TRUST FUND           26,920.95       1,410.29       4,594.54         187.23      23,923.93                                                                                                                                                         
183  VM COMMUNITY BETTERMENT       4,419.11            .00          35.00            .00       4,384.11                                                                                                                                                         
184  CDBG/HOUSING PROJECT               .00            .00            .00            .00            .00                                                                                                                                                         
185  REC CAPITAL FUND            222,669.59            .00            .00            .00     222,669.59                                                                                                                                                         
186  SITE CERT PROJECT           233,789.00            .00      19,437.22            .00     214,351.78                                                                                                                                                         
200  DEBT SERVICE                 22,773.29      29,661.16            .00            .00      52,434.45                                                                                                                                                         
205  DEBT SERVICE-WATER            2,356.84            .00            .00            .00       2,356.84                                                                                                                                                         
213  DEBT SERVICE-LIFT STATIO      1,116.98            .00            .00            .00       1,116.98                                                                                                                                                         
300  SIDEWALK CAPITAL PROJECT      7,245.44-           .00         418.80            .00       7,664.24-                                                                                                                                                        
500  CEMETARY-PERPETUAL CARE      12,900.00            .00            .00            .00      12,900.00                                                                                                                                                         
600  WATER                        59,983.60      20,648.41      12,805.20            .00      67,826.81                                                                                                                                                         
606  WATER MAIN PROJECT           41,242.47            .00            .00            .00      41,242.47                                                                                                                                                         
610  SEWER                        89,937.38      36,060.16      16,232.98            .00     109,764.56                                                                                                                                                         
612  DEBT SERVICE-SEWER LAGOO           .00            .00            .00            .00            .00                                                                                                                                                         
                             ---------------------------------------------------------------------------                                                                                                                                                        
     Report Total              1,181,689.03     312,450.66      93,449.10         338.38   1,401,028.97                                                                                                                                                         
                                                                                                                                                                                                                                                                
                                                                                                                                                                                                                                                                
                                                                                                                                                                                                                                                                
                                                                                                                                                                                                                                                                
                                                                                                                                                                                                                                                                
                                                                                                                                                                                                                                                                
                                                                                                                                                                                                                                                                
                                                                                                                                                                                                                                                                
                                                                                                                                                                                                                                                                
                                                                                                                                                                                                                                                                
                                                                                                                                                                                                                                                                
                                                                                                                                                                                                                                                                
                                                                                                                                                                                                                                                                
                                                                                                                                                                                                                                                                
                                                                                                                                                                                                                                                                
                                                                                                                                                                                                                                                                
                                                                                                                                                                                                                                                                
                                                                                                                                                                                                                                                                
                                                                                                                                                                                                                                                                
                                                                                                                                                                                                                                                                
                                                                                                                                                                                                                                                                
                                                                                                                                                                                                                                                                
                                                                                                                                                                                                                                                                
                                                                                                                                                                                                                                                                



Applicant

Name of Applicant: Casey's Marketing Company

Name of Business (DBA): Casey's General Store #1493

Address of Premises: 700 Debra Drive

City: Van Meter Zip: 50261

State: IA

County: Dallas

Business Phone: (515) 996-2983

Mailing Address: PO Box 3001

City: Ankeny Zip: 500218045

Contact Person

Name: Penny Patrick, Store Operations

Phone: (515) 965-6572 Email Address: penny.patrick@caseys.com

Status of Business

BusinessType: Privately Held Corporation

Corporate ID Number: 184278 Federal Employer ID # 42-1435913

Effective Date: 01/10/2013

Expiration Date: 01/09/2014

Classification: Class E Liquor License (LE)

Term: 12 months

Privileges:

Ownership

Class E Liquor License (LE)

Sunday Sales

Class B Native Wine Permit

Class C Beer Permit (Carryout Beer)

License Application ( LE0002070 )



Insurance Company Information

Policy Effective Date: 01/10/2013 Policy Expiration Date: 01/01/1900

Dram Cancel Date:

Outdoor Service Effective Date: Outdoor Service Expiration Date:

Temp Transfer Effective Date: Temp Transfer Expiration Date:

Bond Effective Continuously: 2

Insurance Company: Merchants Bonding Company

Robert C. Ford

City: Dallas Center

First Name: Robert C. Last Name: Ford

Position Vice President

% of Ownership 0.00 %

Zip: 50063State:

U.S. Citizen

Iowa

Russell D. Sukut

City: Ankeny

First Name: Russell D. Last Name: Sukut

Position Treasurer

% of Ownership 0.00 %

Zip: 50021State:

U.S. Citizen

Iowa

Michael Richardson

City: Pleasant Hill

First Name: Michael Last Name: Richardson

Position President

% of Ownership 0.00 %

Zip: 50327State:

U.S. Citizen

Iowa

42-0935283 Casey's General St

City: Ankeny

First Name: 42-0935283 Last Name: Casey's General Stores, Inc.

Position Owner

% of Ownership 100.00 %

Zip: 50021-804State:

U.S. Citizen

Iowa

Julia L. Jackowski

City: Urbandale

First Name: Julia L. Last Name: Jackowski

Position Secretary

% of Ownership 0.00 %

Zip: 50322State:

U.S. Citizen

Iowa



Applicant

Name of Applicant: Fat Randi's Bar & Grill, Inc.

Name of Business (DBA): Fat Randi's

Address of Premises: 415 Grant St

City: Van Meter Zip: 50261

State: IA

County: Dallas

Business Phone: (515) 996-9400

Mailing Address: PO Box 21

City: Van Meter Zip: 502610021

Contact Person

Name: Randi L Van Rees

Phone: (515) 996-9400 Email Address: FATRANDIS@AOL.COM

Status of Business

BusinessType: Privately Held Corporation

Corporate ID Number: 304856 Federal Employer ID #

Insurance Company Information

Policy Effective Date: 01/20/2013 Policy Expiration Date: 01/20/2014

Dram Cancel Date:

Outdoor Service Effective Date: Outdoor Service Expiration Date:

Temp Transfer Effective Date: Temp Transfer Expiration Date:

Bond Effective Continuously:

Insurance Company: Founders Insurance Company

Effective Date: 01/20/2013

Expiration Date: 01/19/2014

Classification: Class C Liquor License (LC) (Commercial)

Term: 12 months

Privileges:

Ownership

Outdoor Service

Sunday Sales

Class C Liquor License (LC) (Commercial)

Outdoor Service

Randi L Van Rees

City: Van Meter

First Name: Randi L Last Name: Van Rees

Position President

% of Ownership 100.00 %

Zip: 50261State:

U.S. Citizen

Iowa

License Application ( LC0033627 )



 
Agenda Item #8 - 
SRTS Change Order No 1 

 

Submitted for: 

 Action 

Recommendation: 

 Approval 

Sample Language: 
Mayor:  Would the City Engineer present the proposed change order. 

 

Engineer: Give presentation 

 

Mayor:  Does the City Council wish to discuss further the recommended change 

order? If not, I would entertain a motion to approve the proposal.  

 

City Councilmember __________: So moved. 

 

City Councilmember __________: Second. 

 

Mayor:  Roll Call Please. 

 

City Clerk:  Lacy ___; Booge ___; Sacker ___; Wiederholt ___; Coyle ___;  

 

Mayor:  The change order is approved. Thank you.  



 
Agenda Item #9 - 

SRTS Pay Estimate No 2 (Final) 
 

Submitted for: 

 Action 

Recommendation: 

 Approval 

Sample Language: 
Mayor:  Would the City Engineer present the proposed pay estimate. 

 

Engineer: Give presentation 

 

Mayor:  Does the City Council wish to discuss further the recommended pay 

estimate? If not, I would entertain a motion to approve the proposal.  

 

City Councilmember __________: So moved. 

 

City Councilmember __________: Second. 

 

Mayor:  Roll Call Please. 

 

City Clerk:  Lacy ___; Booge ___; Sacker ___; Wiederholt ___; Coyle ___;  

 

Mayor:  The pay estimate is approved. Thank you.  



















 
Agenda Item #10 - 

Richland Road SW Change Order No 1 
 

Submitted for: 

 Action 

Recommendation: 

 Approval 

Sample Language: 
Mayor:  Would the City Engineer present the proposed change order. 

 

Engineer: Give presentation 

 

Mayor:  Does the City Council wish to discuss further the recommended change 

order? If not, I would entertain a motion to approve the proposal.  

 

City Councilmember __________: So moved. 

 

City Councilmember __________: Second. 

 

Mayor:  Roll Call Please. 

 

City Clerk:  Lacy ___; Booge ___; Sacker ___; Wiederholt ___; Coyle ___;  

 

Mayor:  The change order is approved. Thank you.  





 
Agenda Item #11 - 

Richland Road SW Pay Estimate No 1 
 

Submitted for: 

 Action 

Recommendation: 

 Approval 

Sample Language: 
Mayor:  Would the City Engineer present the proposed pay estimate. 

 

Engineer: Give presentation 

 

Mayor:  Does the City Council wish to discuss further the recommended pay 

estimate? If not, I would entertain a motion to approve the proposal.  

 

City Councilmember __________: So moved. 

 

City Councilmember __________: Second. 

 

Mayor:  Roll Call Please. 

 

City Clerk:  Lacy ___; Booge ___; Sacker ___; Wiederholt ___; Coyle ___;  

 

Mayor:  The pay estimate is approved. Thank you.  











Agenda Item #12 - 
Rec Complex 

 
Submitted for: 

a.) Action 

b.) Action 

c.) Information/Direction 

 

Recommendation: 

a.) Approval 

b.) Approval 

c.) Direct staff as to how to proceed. 

 

Sample Language: 

a.) Deputy Clerk/Rec Coordinator Job Description 
Mayor: Would the City Administrator present the proposed job description. 
Admin: Give presentation 
Mayor:  Does the City Council wish to discuss further the recommended job description? If not, I 

would entertain a motion to approve the proposal.  
City Councilmember __________: So moved. 
City Councilmember __________: Second. 
Mayor:  Roll Call Please. 
City Clerk:  Lacy ___; Booge ___; Sacker ___; Wiederholt ___; Coyle ___;  
Mayor:  The job description is approved. Thank you. 
 

b.) Authorize City Admin to fill Deputy Clerk/Rec Coordinator position 
Mayor: Would the City Administrator present the proposed job posting. 
Admin: Give presentation 
Mayor:  Does the City Council wish to discuss further the recommended job posting? If not, I 

would entertain a motion to authorize the City Admin to fill the position.  
City Councilmember __________: So moved. 
City Councilmember __________: Second. 
Mayor:  Roll Call Please. 
City Clerk:  Lacy ___; Booge ___; Sacker ___; Wiederholt ___; Coyle ___;  
Mayor:  Mr. Anderson you may fill the position. 

 

c.) Concessions, restrooms, multi-purpose improvement concept. 
Mayor: Mr. Wiederholt would you please present the Park Board’s concept. 
Wiederholt: Give presentation 
Mayor: Does the City Council have thoughts about the proposal? If not, how would the Council 

like to proceed?  
Mayor:  Summarizes discussion. 
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CITY OF VAN METER 
POSITION DESCRIPTION AND SPECIFICATIONS 

 
Position Title: Deputy City Clerk/Rec 

Coordinator 
Reports to: City Clerk, Administrator 

and Others as Delegated 
     Department: Parks, Recreation, and 

Administration 
 FLSA Status: Part Time Non-Exempt 

 

Residency: Not Necessary  Date: November 2013 
      
POSITION SUMMARY: 
Under the general supervision of the City Administrator and City Clerk, serves in a variety of 
highly responsible administrative roles. Plans, organizes, prioritizes, markets, directs and 
physically assists the activities and work in the Parks, Recreation and Administration 
Departments. Acts as the backup to the City Clerk and is responsible for assisting with daily 
receipts, payroll, utility billing, and preparation of monthly accounts payable. Serves as the City 
spokesperson for all issues involving municipal recreation programs and assures operational 
effectiveness.  Organizes and manages seasonal, contract, and volunteer personnel. Serves 
as official liaison to Parks & Recreation Board.  
 
ESSENTIAL FUNCTIONS: 
Serves as receptionist and first point of contact for the general public and as such 
diplomatically & efficiently handles comments & complaints from the public; and must 
effectively communicate with City Hall staff and departments- electronically, by telephone, in 
writing and in person.  Position handles a variety of miscellaneous office tasks, including 
posting of receipts; general maintenance of cash-receipting system; and processing mail. 
 
Assists with the preparation of biweekly payroll functions, including but not limited to: Receipt & 
review of time cards from departments; receipt & processing of time-off notices and related 
coordination with Department Heads/City Administrator; accurate preparation & filing of official 
records & reports; and ensuring proper handling of entire process in compliance with related 
programs and state & federal laws. 
 
Assists in preparation of accounts payable, including but not limited to: Preparation of claims 
listing for City Council review & approval; working with department heads to correctly process 
each claim and assign to proper department; assisting Finance Director in establishing or 
enhancing purchasing control systems; maintaining updated vendor information and otherwise 
working with vendors as necessary to ensure accurate and timely payments. 
 
Assists in oversight & maintenance of meter readings; maintenance of billing system; 
coordination with City meter reading personnel; preparing & sending bills; receiving payments; 
answering questions; coordinating late notices; preparing shut-off notices; and coordinating 
shut-offs. 
 
Oversees, assists, and maintains systematic, complete, and accurate records and prepares 
reports as needed for various functions. 
 
Develops, implements, and maintains public information programs, including the website and 
social media marketing techniques.  
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Develops and supervises a variety of recreation and park activities to meet the needs and 
desires of the citizens of the community as staff and budget permits. 
 
Manages volunteers and organizes and schedules community events, special events, rec 
programs, and the like.  
 
Develops and implements policies, procedures, goals, and objectives for the parks and rec 
department; assures park operations and public recreational programs are carried out 
according to Federal, State, and local laws, rules, and regulations. 
 
Works with advisory board, school districts, and civic groups; resolves citizen complaints. 
 
Develops long and short range planning and needs assessment for the improvement of the 
parks system and public recreational programs; evaluates program needs and 
accomplishments. 
 
Prepares and presents the annual department budget; determines resource needs and 
financing requests; supervises departmental purchasing and controls the expenditure of funds. 
 
Directs, assigns, plans, and reviews work of seasonal and volunteer staff; responds to and 
resolves personnel complaints and problems; maintains a productive work environment, 
recommends the appointment, promotion, and dismissal of personnel. 
 
Any other duties as directed by the City Administrator or City Clerk. 
 
TYPICAL DUTIES: 
As above.  Participates in the daily work activities of City Hall. 
     
KNOWLEDGE, SKILLS, ABILITIES AND PERSONAL CHARACTERISTICS: 
Above all else the successful candidate must be highly flexible and able to adapt to 
changing workplace pressures including the ability to focus despite continued interruptions. 
Must have an attention to detail and be highly organized and time conscious. Must have 
positive and professional demeanor when conducting City business. Must be a self-starter 
that can work with limited supervision. Must have strong, interpersonal skills and ability to 
be creative. Must possess an ability to effectively express ideas verbally and in writing; to 
prepare written reports which are informative, accurate, and comprehensive.   
 
Additionally, the successful candidate should possess an ability to establish and maintain 
positive working relationships. Ability to deal with all tactfully and courteously.  Able to solve 
problems and make quality decisions, when necessary in consultation with supervisors. 
Ability to effectively use computers, telephones and motor vehicles.  Proficient in common 
office software and able to learn, understand & maintain financial/ billing software programs.  
Ability to be cross-trained to perform other duties.   
 
REQUIREMENTS: 
An Associate’s degree in one of the following areas qualifies: Accounting, Business or 
Public Administration, Parks & Recreation or closely related field. Any equivalent 
combination of experience and education may be considered however relevant work 
experience and a Bachelor’s degree are highly desirable.   Must have an ability and 
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willingness to work a flexible schedule in regard to seasons of the year, time of day and day of 
the week. 
 
ENVIRONMENT ADAPTABILITY 
The work is generally performed in an office however work done in conjunction with 
community events, special events and rec program coordinating, may expose the 
employee to inclement weather, extreme temperatures, and moving mechanical parts 
and vibration. 

 
The work absolutely will expose the employee to, unpleasant social situations, 
continuous interruptions, irregular work hours, significant work place pressure and visual 
strain. 
 
PHYSICAL DEMANDS 
This position does require extended periods of standing, walking, and sitting. Short 
periods of running, reaching, climbing, balancing, stooping, kneeling, crouching, 
crawling, tasting and smelling and otherwise physical activities are anticipated. The 
employee must occasionally lift and/or move more than 50 pounds. 
 
ACKNOWLEDGEMENT 
I have read and understand the information contained in the Position Description and 
Specifications.  I have been given the opportunity to make any additions and/or corrections 
to this position description I felt necessary.  I further understand that this Position 
Description and Specifications document is not intended and should not be construed as an 
exhaustive list of all the responsibilities, skills, efforts, or working conditions associated with 
this position.  Also, while this list is intended to be an accurate reflection of the current 
position, the employer reserves the right to revise the functions and duties of the position or 
to require that additional or different tasks be performed as directed by the employer.  I 
understand that I may be required to work extra time, irregular shifts or hours, and outside 
of the normally defined workday or work week without additional pay.  I also understand that 
this position description does not constitute a contract of employment nor alter my status as 
an at-will employee.  I have the right to terminate any employment at any time and for any 
reason and the employer has a similar right. 
 
   
Employee's Signature  City Administrator 
   
   
Date  Date 
 
The City of Van Meter is an Equal Opportunity Employer.  In compliance with the Americans 
with Disabilities Act Amendments Act, the City will provide reasonable accommodations to 
qualified individuals with disabilities, and encourages prospective employees and position 
incumbents to discuss potential accommodations with the Employer. 
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505 Grant Street 
P.O. Box 160 
Van Meter, Iowa 50261-0160 

 Telephone: 515-996-2644 
Fax: 515-996-2207 

www.cityofvanmeter.com 

 

 
 
 
 
 
 

 

 

 

 

POSITION POSTING 

Deputy Clerk/Rec Coordinator 

 
The City of Van Meter is now accepting applications for a Deputy City Clerk/Rec Coordinator to 
assist with various administrative duties and the development of a parks and recreation program. 
A complete job description can be found at www.vanmeteria.gov. 
 
The successful candidate should possess an associate’s degree in Accounting, Public or Business 
Administration, Parks and Recreation, or a closely related field. Any equivalent combination of 
experience and education may be considered but a bachelor’s degree and relevant work 
experience are highly desirable. The candidate must demonstrate self-motivation and enthusiasm 
for working with the public. 
 
The position is a permanent part time position averaging 20 to 30 hours/week. The position pays 
$13-16/hour depending on qualifications and is open until filled with the first review of 
applications occurring on Monday, December 2, 2013. To apply, submit a cover letter and 
résumé to janderson@vanmeteria.gov. 
 
 

http://www.vanmeteria.gov/
mailto:janderson@vanmeteria.gov
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Agenda Item #13 - 
Major Utilities Zoning Designation 

 
Submitted for: 

 Action 

Recommendation: 

 Approval 

Sample Language: 

Mayor:  Would staff please present the proposed ordinance?  

 

Staff:  Gives presentation. 

 

Brief: The proposed ordinance established a Major Utilities Zoning designation. The 

designation is being created to facilitate the annexation of the MidAmerican Substation.   

 

Mayor:  At this time I will open the public hearing and recognize members of the public that 

would like to address the City Council about the proposed ordinance. Once given the 

floor those addressing the City Council will be given 5 minutes to read their comments 

into the record. 

 

 Hearing no further public comment I hereby close the public hearing. 

 

Does the City Council wish to discuss further the proposed ordinance? If not, I would 

entertain a motion to approve the first reading of the proposed ordinance. 

 

City Councilmember __________: So moved. 

City Councilmember __________: Second. 

Mayor:  Roll Call Please. 

City Clerk:  Lacy ___; Booge ___; Sacker ___; Wiederholt ___; Coyle ___;  

 

Mayor:  The first reading is approved. Thank you. Is there a motion to waive the second reading? 

 

City Councilmember __________: So moved. 

City Councilmember __________: Second. 

Mayor:  Roll Call Please. 

City Clerk:  Lacy ___; Booge ___; Sacker ___; Wiederholt ___; Coyle ___;  

 

Mayor:  The second reading is waived. Thank you. Is there a motion to waive the third reading? 

 

City Councilmember __________: So moved. 

City Councilmember __________: Second. 

Mayor:  Roll Call Please. 

City Clerk:  Lacy ___; Booge ___; Sacker ___; Wiederholt ___; Coyle ___;  

 

Mayor:  The third reading is waived. Thank you. Is there a motion to approve and adopt the 

proposed ordinance? 

 

City Councilmember __________: So moved. 

City Councilmember __________: Second. 

Mayor:  Roll Call Please. 

City Clerk:  Lacy ___; Booge ___; Sacker ___; Wiederholt ___; Coyle ___;  

 

Mayor:  The ordinance is passed and adopted. Thank you. 



Ordinance No. _________ 

 

AN ORDINANCE AMENDING THE ZONING ORDINANCE BY  

ADDING A NEW ZONING DISTRICT 

 

 

BE IT ENACTED BY THE CITY COUNCIL OF THE CITY OF VAN METER, IOWA:  

 

 

SECTION 1: Purpose. The purpose of this ordinance is to amend the Van Meter 

Municipal Code to add a new zoning district and to incorporate other amendments to the zoning 

ordinance associated with the new zoning district. 

 

SECTION 2: Amendment. 

 

(1) Section 165.04.12 is to be amended with adding the following language: 

 

F. The provisions of this section shall not be applicable to any buildings located in 

an MU district. 

 

(2) A new section, Section 165.02.13 is hereby created, with the following language: 

 

165.06.13 "MU" MAJOR UTILITY DISTRICT 

 

A. INTENT.  

The Major Utility District is intended to provide suitable locations for major utilities 

facilities necessary for the providing of public or privately owned utility services to support 

business and residential uses in and adjacent to the City. The regulations set forth in this section 

are meant to achieve the following: 

1. To provide appropriate space for municipal utility infrastructure facilities, including 

water treatment plants and wastewater treatment plants. 

2. Provide appropriate space for major electrical substations. 

3. To provide space for similar major utility facilities. 

 

B. PERMITTED USES.  

The permitted uses within the District encompass a range of major utility facilities 

necessary to provide services for business and residential development within and adjacent to the 

City. Permitted uses shall include the following and uses of a similar nature: 

1. Water treatment plants. 

2. Wastewater treatment plants. 

3. Electrical substations. 

 

C. ACCESSORY USES. 

1. Standby power generators used for emergency power, provided such generators are 

equipped with appropriate sound dampening enclosures and mufflers. 

2. Fuel storage for standby generators. 



3. Security fencing and other means of providing site security. 

4. On-site exterior signs which shall be integral or attached to the building and shall not 

extend above any building line, shall not have a height of more than 2 feet or a length of more 

than 20 feet, or ground or monument signs not exceeding 4 feet in height or 8 feet in length. 

5. The required, or advisable, warning signs attached to an exterior security fence or 

installed in a manner to provide the required notification. 

 

D. AREA REGULATIONS. 

1. Lot area. The minimum area for a water treatment plant shall be 0.5 acres.  The 

minimum area for all other uses shall be 3 acres. 

2. Lot width. There shall be no minimum required lot width. 

3. Yard depth. 

a. The minimum front yard depth for a water treatment plant shall be 30 feet. The 

minimum front yard depth for all other uses shall be 50 feet. 

b. The minimum rear yard depth for a water treatment plant shall be 30 feet. The 

minimum rear yard depth for all other uses shall be 50 feet. 

c. The minimum side yard depth shall be 10 feet on all sides other than the front 

and rear for a water treatment plant. The minimum side yard depth shall be 25 feet 

on all sides other than the front and rear for all other uses. 

4. Building height. The maximum building height shall be 45 feet. 

5. Ancillary systems height. The maximum height for any ancillary system, not 

incorporated in a building shall be 80 feet. 

 

(3) Section 165.08.02 is to be amended with adding the following language:  

 

Any development in the MU zoning district. 

 

a. Any development where one or more vehicles are regularly present at the facility for 

more than one hour per day the development must provide four designated parking stalls, except 

if the maximum number of vehicles projected to be present at any time on the site is greater than 

three the minimum number of parking stalls shall be based on the maximum number of vehicles 

projected to be present at any time plus two stalls. 

b. For any development where vehicles are not present on a regular basis for more than 

one hour per day, designated parking stalls are not required provided the maximum number of 

vehicles can be accommodated on a paved or granular surface with all vehicles being located a 

minimum of 10 feet from any property line. 

 

SECTION 3: Repealer.  All ordinances or parts of ordinances in conflict with the 

provisions of this ordinance are hereby repealed. 

 

SECTION 4: Severability Clause.  If any section, provision, or part of this ordinance 

shall be adjudged invalid or unconstitutional, such adjudications shall not affect the validity of 

the ordinance as a whole or any section, provision or part thereof not adjudged invalid or 

unconstitutional. 

 



SECTION 5: Effective Date.  This ordinance shall be in effect from and after its final 

passage, approval and publication as provided by law. 

 

 

 Passed by the City Council of the City of Van Meter, Iowa, on this ____ day of _______, 

2013, and approved this ______ day of ______________, 2013. 

 

 

      ____________________________ 

      ALLAN ADAMS, MAYOR 

 

 

ATTEST: 

 

 

___________________________ 

JAKE ANDERSON, CITY ADMINISTRATOR 

 
I:\VanMeter\FISK\Ordinances\ORDINANCE New MU Zoning District 10 31 13 doc 



 
Agenda Item #14 - 

Reports 
Submitted for: 
 Information 
Recommendation: 
  
Sample Language: 

1) Parks and Rec 

2) Library 

3) Public Safety 

4) Public Works 

5) Attorney 

6) Engineer 

7) Administrator 

8) Council 

Committees (Chair Listed First) 
a. Public Works/Infrastructure – Sacker, Booge 
b. Culture and Recreation – Booge, Sacker 
c. Special Liaison Assignments or Ad-Hoc Committees 

9) Mayor 

a. Finance – Adams, Lacy, Coyle 
b. Policy – Adams, Coyle, Wiederholt 
c. Economic Development – Adams, Wiederholt, Lacy 
d. Public Safety –  Adams, Coyle, Wiederholt 
e. EMA, E911 *Lacy Alternate 





 
Agenda Item #15 - 

City Admin Performance Review 

 

Submitted for: 

 Information/Direction 

Recommendation: 

  

Sample Language: 
Mayor:  Mr. Anderson at this time the City Council will review your performance 

with you. It is at your preference whether or not this occurs in closed 

session. How would you like to proceed?  

 

Admin: Mr. Mayor, I request this discussion occur in closed session.  

 

Mayor: Do I hear a motion to enter closed session pursuant to Chapter 21, Section 

5, paragraph 1, subsection 1? 

 

Councilmember _____: So moved. 

Councilmember _____: Second. 

 

Mayor: The time is now _:___PM and we will adjourn into closed session, the public is 

dismissed. 

 

-Closed Session- 

 

Mayor: The time is now _:___PM do I hear a motion to adjourn out of closed session? 

 

 



 
Agenda Item #16 - 

City Admin Employment Agreement 

 

Submitted for: 

 Information/Direction 

Recommendation: 

  

Sample Language: 
Mayor:  Mr. Anderson at this time the City Council will review a proposed 

employment agreement with you. It is at your preference whether or not 

this occurs in closed session. How would you like to proceed?  

 

Admin: Mr. Mayor, I request this discussion occur in closed session.  

 

Mayor: Do I hear a motion to enter closed session pursuant to Chapter 21, Section 

5, paragraph 1, subsection 1? 

 

Councilmember _____: So moved. 

Councilmember _____: Second. 

 

Mayor: The time is now _:___PM and we will adjourn into closed session, the public is 

dismissed. 

 

-Closed Session- 

 

Mayor: The time is now _:___PM do I hear a motion to adjourn out of closed session? 

 

 



 
Agenda Item #17 - 

Resolution Approving City Admin Employment 

Agreement 

 

Submitted for: 

 Action 

Recommendation: 

 Withheld 

Sample Language: 
Mayor:  At this time, I would entertain a motion to take action on the proposed 

resolution approving an employment agreement with Mr. Anderson. 

 

Councilmember _____: I move to _________ the proposed resolution. 

Councilmember _____: Second. 

 

Mayor: Roll Call Please. 

 

City Clerk:  Lacy ___; Booge ___; Sacker ___; Wiederholt ___; Coyle ___;  

 

Mayor:  Summarizes the action. 

 



Resolution # 2013-_____ “A Resolution approving an employment agreement with Jake Anderson” 

Whereas, Jake Anderson has given more than 3 years of outstanding service to the City of Van Meter as 
City Administrator, and 

Whereas, the City Council wishes to recognize and retain Mr. Anderson for his contributions to the City 
Government and his exemplary service to the City of Van Meter, and 

Whereas, Mr. Anderson possess professional and educational qualifications exceeding what is necessary 
for the position, and 

Whereas, the City Council has reviewed with Mr. Anderson his performance and has concluded he 
exceeds expectations, and 

Whereas, both Mr. Anderson and the City Council wish to continue their employment relationship, now 

Therefore be it resolved that the City Council of Van Meter, Iowa hereby approves the employment 
agreement with Jake Anderson as presented in “Exhibit A” attached hereto and authorizes the Mayor to 
sign the aforementioned agreement.   

Passed and Approved this 18th Day of November 2013. 

 

_______________________ Mayor Allan Adams 

 

ATTEST: 

______________________ Liz Thompson, City Clerk 

 



“EXHIBIT A” 

Page 1 of 6 
 

Employment Agreement 

 

Introduction 

This Agreement, made and entered into this _____ Day of November 2013 by and 
between the City of Van Meter, of Dallas County, Iowa, a municipal corporation, (hereinafter 
called “Employer”) and Jacob R. Anderson, (hereinafter called “Employee”) an individual who 
has the education, training and experience in local government management and who, as a 
member of ICMA, is subject to the ICMA Code of Ethics, both of whom agree as follows: 
 
Section 1: Term 

This agreement shall remain in full force in effect from November _____, 2013 until 
December 31, 2018 or until such time as Employee’s employment is renewed or terminated by 
the Employer or Employee as provided in Section 9, 10 or 11 of this agreement.  The parties will 
meet during the third year of the contract to negotiate any further extensions. 
  

Section 2: Duties and Authority 

Employer agrees to employ Jacob R. Anderson as City Administrator to perform the 
functions and duties specified in Chapter 21 of the Van Meter code and to perform other legally 
permissible and proper duties and functions as the council may from time to time assign. 
 

Section 3: Compensation 

A. Base Salary: Employer agrees to pay Employee an annual base salary of $75,000.00, 
payable in installments at the same time that the other employees of the Employer are paid. 

B. The Employer agrees to increase the annual base salary of the Employee by $5,000.00 
after the satisfactory results of a performance evaluation, conducted in December of each year 
this agreement is in effect, under the provisions of Section 12 of this Agreement. Said increase 
will be reflected in the first pay check of following calendar year.   

C. This agreement shall be automatically amended to reflect any salary adjustments that 
are provided or required by the Employer's compensation policies. 

D. Consideration shall be given on an annual basis to increase compensation. 
 

Section 4: Health, Disability and Life Insurance Benefits 

A. The Employer agrees to provide and to pay the full premiums for health, 
hospitalization, surgical, vision, dental and comprehensive medical insurance for the Employee 
and his family. In the event such plan ceases to exists, to provide a mutually agreed upon suitable 
alternative for the Employee and his family.  

B. The Employer agrees to put into force and to make required premium payments for 
short term and long term disability coverage for the Employee.  
 

Section 5: Vacation, Sick, and Executive Leave 

A. Upon signing this agreement, the Employee shall begin to be credited with sick and 
vacation leave equal to the highest annual accrual provided to all other employees. The 
Employee shall then accrue sick and vacation leave on an annual basis at the highest rate 
provided to any other employees.  

B. The Employee is entitled to accrue all unused leave, in accordance with the City of 
Van Meter’s Personnel Policy, and in the event the Employee’s employment is terminated, either 
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voluntarily or involuntarily, the Employee shall be compensated for all accrued vacation time, all 
paid holidays, executive leave, and other benefits to date.  

C. The Employee shall not be entitled to overtime pay but in lieu thereof be credited 
annually with five (5) days of executive leave. 
 

Section 6: Automobile 

A. The Employee’s duties require exclusive and unrestricted use of an automobile and the 
Employer agrees to pay to the Employee, during the term of this Agreement and in addition to 
other salary and benefits herein provided, the sum of $250.00 payable monthly, as a vehicle 
allowance to be used to purchase, lease, or own, operate and maintain a vehicle.   

B. The monthly allowance shall be increased annually by 5 percent.   
C. The Employee shall be responsible for paying for liability, property damage, and 

comprehensive insurance coverage upon such vehicle and shall further be responsible for all 
expenses attendant to the purchase, operation, maintenance, repair, and regular replacement of 
said vehicle.   

D. The Employee shall not be entitled to mileage reimbursement at the IRS standard 
mileage rate for any business use of the vehicle.  
 

Section 7: Retirement 

The Employer agrees to enroll the Employee into the applicable state or local retirement 
system and to make all the appropriate contributions on the Employee’s behalf, for both the 
Employer and Employee share required.  Employer shall pay annually into Employee’s 
designated deferred compensation benefit plan a matching amount  not to exceed 5% of 
employee’s annual salary. 

 
Section 8: Reimbursement/Civic Membership 

A. Employer recognizes that certain expenses of a non-personal but job related nature are 
incurred by Employee, and agrees to reimburse or to pay said general expenses.  The City Clerk 
is authorized to disburse such moneys upon receipt of duly executed expense or petty cash 
vouchers, receipts, statements or personal affidavits.  

B. The Employer acknowledges the value of having Employee participate and be directly 
involved in local civic clubs or organizations.  Accordingly, Employer shall pay for the 
reasonable membership fees and/or dues to enable the Employee to become an active member in 
local civic clubs or organizations. 
 
Section 9: Termination 

I. The employee shall not be disciplined or discharged without just cause. For the purposes of 
this agreement just cause requires that at a minimum: 
 A. The employee be forewarned of the consequences of his actions.  
 B. The employer's expectations reasonably relate to the business of the government.  
 C. An effort be made to determine the employee's guilt.  
 D. The investigation be conducted fairly and objectively.  
 E. That substantial evidence be obtained corroborating the employee's guilt. 
 F. The rules apply fairly and indiscriminately. 
 G. The degree of discipline reasonably relate to the seriousness of the employee's offense 
and the employee's past record. 
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II. Further for the purpose of this agreement, termination shall occur when: 

A. The majority of the governing body votes to terminate the Employee at a duly 
authorized public meeting. 

B. If the Employer, citizens or legislature acts to amend any provisions of the code 
pertaining to the role, powers, duties, authority, responsibilities of the Employee’s position that 
substantially changes the form of government, the Employee shall have the right to declare that 
such amendments constitute termination. 

C. If the Employer reduces the base salary, compensation or any other financial benefit of 
the Employee, unless it is applied in no greater percentage than the average reduction of all 
department heads, such action shall constitute a breach of this agreement and will be regarded as 
a termination. 

D. If the Employee resigns following an offer to accept resignation, whether formal or 
informal, by the Employer as representative of the majority of the governing body that the 
Employee resigns, then the Employee may declare a termination as of the date of the suggestion. 

E. Breach of contract declared by either party with a 30 day cure period for either 
Employee or Employer.  Written notice of a breach of contract shall be provided in accordance 
with the provisions of Section 18. 

F. In the event the Employee is terminated by the Employer during the six (6) months 
immediately following the seating and swearing-in of one or more new governing body 
members, and during such time that Employee is willing and able to perform his duties under 
this Agreement, then, Employer agrees to pay Severance in accordance with Section 10 plus an 
amount sufficient to double the severance package. 
 

Section 10: Severance 

A. Severance shall be paid to the Employee when employment is terminated as defined in 
Section 9.  If the Employee is terminated, the Employer shall provide a minimum severance 
payment equal to one year compensation at the current rate of pay.  This severance shall be paid 
in a lump sum unless otherwise agreed to by the Employer and the Employee.  The Employee 
shall also be compensated for all accrued sick leave, vacation time, all paid holidays, and 
executive leave. The Employer agrees to make a contribution to the Employee’s retirement 
account sufficient to purchase one year of service. For a minimum period of one year following 
termination, the Employer shall pay the cost to continue the following benefits: 

1. Health insurance for the employee and family as provided in Section 4A.  
2. Life insurance as provided in Section 4D.  
3. Short-term and long-term disability as provided in Section 4B.  
4. Car allowance as provided in Section 6A. 
5. Civic Membership as provided in Section 8B.  
5. Out placement services should the employee desire them in an amount not to 
exceed $15,000.00, and 
6. Any other available benefits. 

B.  If the Employee is terminated because of just cause as defined in Section 9.1 or a 
conviction of a felony, then the Employer is not obligated to pay severance under this section. 
 

Section 11: Resignation 
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In the event that the Employee voluntarily resigns his/her position with the Employer, the 
Employee shall provide a minimum of 90 days notice unless the parties agree otherwise. 
 

Section 12: Performance Evaluation 

Employer shall annually review the performance of the Employee in December subject to 
a process, form, criteria, and format for the evaluation which shall be mutually agreed upon by 
the Employer and Employee.  The process at a minimum shall include the opportunity for both 
parties to: (1) prepare a written evaluation, (2) meet and discuss the evaluation, and (3) present a 
written summary of the evaluation results.  The final written evaluation should be completed and 
delivered to the Employee within 30 days of the evaluation meeting. 
 

Section 13: Hours of Work 

It is recognized that the Employee must devote a great deal of time outside the normal 
office hours on business for the Employer, and to that end Employee shall be allowed to 
establish an appropriate work schedule.  
 

Section 14: Outside Activities 

The employment provided for by this Agreement shall be the Employee’s sole 
employment. Recognizing that certain outside consulting or teaching opportunities provide 
indirect benefits to the Employer and the community, the Employee may elect to accept limited 
teaching, consulting or other business opportunities with the understanding that such 
arrangements shall not constitute interference with nor a conflict of interest with his or her 
responsibilities under this Agreement. 

 
Section 15: Indemnification 

Beyond that required under Federal, State or Local Law, Employer shall defend, save harmless 
and indemnify Employee against any tort, professional liability claim or demand or other legal 
action, whether groundless or otherwise, arising out of an alleged act or omission occurring in 
the performance of Employee’s duties as City Administrator or resulting from the exercise of 
judgment or discretion in connection with the performance of program duties or responsibilities, 
unless the act or omission involved willful or wanton conduct. The Employee may request and 
the Employer shall not unreasonably refuse to provide independent legal representation at 
Employer’s expense and Employer may not unreasonably withhold approval. Legal 
representation, provided by Employer for Employee, shall extend until a final determination of 
the legal action including any appeals brought by either party. The Employer shall indemnify 
employee against any and all losses, damages, judgments, interest, settlements, fines, court costs 
and other reasonable costs and expenses of legal proceedings including attorneys fees, and any 
other liabilities incurred by, imposed upon, or suffered by such Employee in connection with or 
resulting from any claim, action, suit, or proceeding, actual or threatened, arising out of or in 
connection with the performance of his or her duties. Any settlement of any claim must be made 
with prior approval of the Employer in order for indemnification, as provided in this Section, to 
be available. Employee recognizes that Employer shall have the right to compromise and unless 
the Employee is a party to the suit which Employee shall have a veto authority over the 
settlement, settle any claim or suit; unless, said compromise or settlement is of a personal nature 
to Employee. Further, Employer agrees to pay all reasonable litigation expenses of 

Employee throughout the pendency of any litigation to which the Employee is a party, 
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witness or advisor to the Employer. Such expense payments shall continue beyond 

Employee's service to the Employer as long as litigation is pending. Further, Employer 

agrees to pay Employee reasonable consulting fees and travel expenses when Employee 

serves as a witness, advisor or consultant to Employer regarding pending litigation. 

 

Section 16: Bonding 

Employer shall bear the full cost of any fidelity or other bonds required of the Employee under 
any law or ordinance. 
 

Section 17: Other Terms and Conditions of Employment 

The Employer, only upon agreement with Employee, shall fix any such other terms and 
conditions of employment, as it may determine from time to time, relating to the performance of 
the Employee, provided such terms and conditions are not inconsistent with or in conflict with 
the provisions of this Agreement, the City of Van Meter Code or any other law.  

A. Except as otherwise provided in this Agreement, the Employee shall be entitled to the 
highest level of benefits that are enjoyed by other appointed officials, appointed employees, 
department heads or general employees of the Employer as provided in the Charter, Code, 
Personnel Rules and Regulations or by practice. 

B. The employee shall reside within the corporate limits of the City of Van Meter and to 
that end the Employer shall reimburse the Employee up to $5,000.00 for expenses directly 
related to the Employee's relocation. The Employee shall have 6 months from the date of this 
agreement to establish residency. 
 
Section 18: Notices 

Notice pursuant to this Agreement shall be given by depositing in the custody of the United 
States Postal Service, postage prepaid, addressed as follows: (1) EMPLOYER: Mayor, PO Box 
160, Van Meter, IA 50261 (2) EMPLOYEE: Jacob R. Anderson, 319 E. Church Street, Polk 
City, IA 50226. Alternatively, notice required pursuant to this Agreement may be personally 
served in the same manner as is applicable to civil judicial practice. Notice shall be deemed 
given as of the date of personal service or as the date of deposit of such written notice in the 
course of transmission in the United States Postal Service. 
 
Section 19: General Provisions 

 A. Integration. This Agreement sets forth and establishes the entire understanding 
between the Employer and the Employee relating to the employment of the Employee by the 
Employer. Any prior discussions or representations by or between the parties are merged into 
and rendered null and void by this Agreement. The parties by mutual written agreement may 
amend any provision of this agreement during the life of the agreement. Such amendments shall 
be incorporated and made a part of this agreement. 
 B. Binding Effect. This Agreement shall be binding on the Employer and the Employee 
as well as their heirs, assigns, executors, personal representatives and successors in interest. 
 C. Effective Date. This Agreement shall become effective on  January 1, 2014. 
 D. Severability. The invalidity or partial invalidity of any portion of this Agreement will 
not effect the validity of any other provision. In the event that any provision of this Agreement is 
held to be invalid, the remaining provisions shall be deemed to be in full force and effect as if 
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they have been executed by both parties subsequent to the expungement or judicial modification 
of the invalid provision. 
 
 
 
__________________________   _____________________________ 
Mayor       Employee 
 
 
 
Attest: 
 
__________________________   _____________________________ 
City Clerk      Notary Public 
 



 
Agenda Item #18 - 

Adjournment 

Submitted for: 

 Action 

Recommendation: 

 Approval 

Sample Language: 
Mayor:  With no further business do I hear a motion to adjourn? 

 

City Councilmember __________: So Moved. 

 

City Councilmember _________: Second 

 

City Clerk:  Lacy ___; Booge ___; Sacker ___; Wiederholt ___; Coyle ___;  

 

Mayor:  The meeting is adjourned. Thank you. 
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