
-NOTICE OF A PUBLIC MEETING- 
Governmental Body: Van Meter City Council 

Date of Meeting:  Monday, May 12, 2014 
Time/Place of Meeting:  7:00 p.m. – Veteran’s Reception Center, 910 Main Street 

Date Posted:  May 9, 2014            BY:  Jake Anderson, City Administrator 

 
 
Business Meeting Agenda: 
1. Call to Order 
2. Approval of Agenda 
3. Introductions 
4. Citizens Hearing  
5. Consent Agenda: 

a. Minutes of April 14, 2014 council meetings 
b. April Claims list 
c. April Financial Statement 
d. Approve a proposal to install low pressure sewer at 2737 and 2745 Richland Circle 

with the caveat that the project constitutes a private improvement in the public right-of-
way for which the City accepts no responsibility. 

e. A Resolution approving an application for tax abatement for the Legends Field House 
at 420 Mill Street. 

f. A Resolution approving personnel transactions relevant to the Rec Position. 
g. A Resolution approving a transfer of funds. 
h. Approve the Veterans Reception Center’s liquor license renewal and outdoor service 

permit. 
i. Approve a Legal Services Agreement with Masterson, Bottenberg & Eichorn LLP.  

6. Raccoon River Days Update and request to designate routes and road closures– Becca 
Wiederholt 

7. Tropical Sno Relocation Request – Jill Bright 
8. Van Meter Schools Facility Project Site Plan. 
9. A resolution on a proposal to extend the Building Permit Fee Waiver Program 
10. A proposed purchasing policy 
11. A proposed public and media relations policy 
12. Department/Committee Reports:

a. Parks and Rec 
b. Library 
c. Public Safety 
d. Public Works 
e. Attorney 
f. Engineer 
g. Administrator – Work Session, 

Tuesday, May 27 at 6:30PM 
 
 
 

h. Council 
i. Public Works/Infrastructure  

ii. Culture and Recreation 
iii. Ad-Hoc Committees 

i. Mayor 
i. Finance  

ii. Policy  
iii. Economic Development 
iv. Public Safety  
v. EMA, E911

13. Adjourn 



 
Agenda Item #1 - 

Call to Order 
 

Submitted for: 

 

Recommendation: 

 

Sample Motions: 
Mayor:  The time is Seven O’clock PM on Monday, May 12, 2014. I hereby call 

this meeting of the Van Meter City Council to order. 



 
Agenda Item #2 - 

Approval of the Agenda 
 

Submitted for: 

 Action 

Recommendation: 

 Approval 

Sample Language: 
Mayor: Do I hear a motion to approve the agenda? 

 

City Councilmember __________: So moved. 

 

City Councilmember __________: Second. 

 

Mayor: Roll call please. 

 

City Clerk:  Lacy ___; Stump ___; Tweed ___; Sacker ___; Peterson ___;  

 

Mayor: The agenda is adopted. Thank you. 



 
Agenda Item #3 - 

Introductions 
 

Submitted for: 

 Information 

Recommendation: 

  

Sample Language: 
Mayor: Would those present please introduce themselves? 



 

 

 

Agenda Item #4 - 
Citizens Hearing 

 

Submitted for: 

 Information 

Recommendation: 

  

Sample Language: 
Mayor:  At this time I will recognize members of the public that would like to 

address the City Council. Once given the floor those addressing the City 

Council will be given 5 minutes to read their comments into the record.  

 



 
Agenda Item #5 - 

Consent Agenda 
 

Submitted for: 

 Action 

Recommendation: 

 Approval 

Sample Language: 
Mayor:  Would staff please review the Consent Agenda.  

 

Staff:  Gives Review. 

 

Mayor: Does the City Council wish to discuss any item on the consent agenda 

separately? If not, I would entertain a motion to approve a Resolution 

Adopting the Consent Agenda as it has been presented to us. 

 

City Councilmember __________: So moved. 

 

City Councilmember __________: Second. 

 

Mayor:  Roll Call Please. 

 

City Clerk:  Lacy ___; Stump ___; Tweed ___; Sacker ___; Peterson ___; 

 

Mayor:  The Consent Agenda is adopted. Thank you.  
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City of Van Meter, Iowa 
City Council Minutes – 4-14-2014 
 

1) The Van Meter City Council met for a regular council meeting on Monday, April 14, 2014 at the Veterans 
Reception Center.  Mayor Allan Adams called the meeting to order at 7:00PM.  The following council 
members were present upon roll call: Bob Lacy, Kim Sacker, Elizabeth Tweed, Mike Peterson, and Owen 
Stump. 
 
Staff present: City Administrator Jake Anderson, City Attorney Erik Fisk, City Engineer Bob Veenstra, 
Public Safety Director William Daggett, and Police Reserve Officer Chris Boswell, Librarian Jolena 
Welker.  
 
Members of the public present were Brian Brustkern, Becca Wiederholt, Cathy Dodson, Sherre Fisher, 
Duane Lubben, Blair Smith, Nyla Peeler, Maren Lenhart, Ted Trewin, Bob Russell, Melissa Bernhardt, 
Shelly Horan, Kelly Sedars, Sam Welker, and others who did not sign in. 
 

2) Mayor Adams asked for a motion to approve the agenda.  Motioned by Peterson supported by Lacy.  
Passed unanimously by those present. 
 

3) Introductions were made. 
 

4) Mayor Adams opened the citizens hearing. Hearing no citizen comments Mayor Adams closed the citizens 
hearing. 
 

5) Mayor Adams reviewed the consent agenda, and asked for discussion.  City Administrator Anderson noted 
amendments to the claims list. Mayor Adams asked for a motion to adopt, “A Resolution Adopting the 
Revised Consent Agenda.” which included the following: 

a. Minutes of March 10, and April 9, 2014 City Council Meeting Minutes. 
b. March Claims list 

ACCO WATER CHEMICALS  $    332.00  

TYCO INTERGRATED SECURITY QUARTERLY BILLING 5/14-7/14  $    120.00  

AG SOURCE LABORATORIES WA/SW TESTING  $    292.00  

AMANDA DURFLINGER CODE 411 CUPCAKES  $     80.00  

APEX COMPANIES LLC LEAKING UST  $    217.50  

BALDON HARDWARE PUB WORKS BOLTS AND PADLOCK  $      8.27  

BOB LACY MILEAGE TO PERRY  $     34.72  

BUTCH'S 50# ICE MELT  $     40.00  

CARE STUFF APR UT BILLS/NEWSLETTERS  $     50.00  

CENTURY LINK CITY HALL PHONE CHARGES  $    327.15  

DALLAS CO RECORDER ANNEXATION/WARRANTY DEED  $    120.00  

DATA TECHNOLGOIES INC NEW CLERK TRAINING  $  2,384.14  

DELTA DENTAL Employee Dental Ins  $    313.82  

DENNIS CARTER DEMO & REMOVAL 416 WEST BLDG  $ 40,000.00  

DEPT OF ADMINSITRATIVE FEB CPM TRAINING  $    250.00  

EFTPS FED/FICA TAX  $  6,158.86  

EMERGENCY SERVICES MARKETING SUB FEE X 1 YR  $    650.00  

FIRE SERVICE TRAINING BUREAU HOM/FFI - DOP  $    150.00  

FRANK DUNN CO HIGH PERFORMANCE PATCH  $    168.00  

FRED SCHIMMELS EMERGENCY TIRE REPAIR  $     15.00  

H D SUPPLY WATERWORKS ADJ VLV BOX RISER  $    124.00  

HACH WATER CHEMICALS  $    256.70  

HAWKEYE TRUCK EQUIPMENT UNPAID BALANCE CUTTING EDGE  $    217.00  

HEARTLAND COOP FD DIESEL/SHOP-WA SHED LP  $  1,763.19  

IA ASSOC OF MUNICIPAL UT 2014 CCR WORKSHOP  $     40.00  
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IOWA ONE CALL FAXES  $     37.10  

IOWA PRISON INDUSTRIES DRIVE SLOW/WE LOVE SIGNS  $  1,020.00  

IPERS IPERS  $  3,780.85  

JESTER INSURANCE SERVICE POLICY RENEWAL  $ 34,312.00  

LOWE'S PAPER PRODUCTS & MISC SHOP  $    171.08  

MAINSTAY NETWORK MAINT APR,MAY,JUNE 14  $    570.00  

MATHESON TRI GAS INC OXYGEN  $     34.76  

MIDAMERICAN ENERGY GAS/ELEC  $  2,704.64  

NICHOLAS CAMPBELL HANDCUFFS, BADGE HOLDER, VEST  $    195.00  

OFFICE DEPOT PAPER  $    115.23  

OFFICE OF AUDITOR OF STATE STATUTORY ANNUAL EXAM FEE 2013  $  3,990.03  

PETTY CASH LIBRARY POSTAGE  $     65.48  

SMITH'S SEWER SERV. INC TELEVISE UNDERGROUD LINE  $    185.00  

SQUARE, INC Credit Card Acceptance Fee  $     38.28  

SWANK MOTION PICTURES INC COPYRIGH LIC 3/14-3/15  $    242.00  

THE HARTFORD Employee Life/Dis Insurance  $    235.57  

TREAS - ST OF IA SALES TX QRTLY SALES TAX 1ST QRT 2014  $  2,173.00  

TREAS - STATE OF IOWA W/H STATE TAXES  $  1,117.00  

US POSTMASTER APRIL NEWSLETTER/UT BILLS  $    192.96  

VERIZON WIRELESS DAGGETT PHONE CHARGES  $    365.32  

WASTE CONNECTIONS GARBAGE CONTRACT  $  5,882.35  

WELLMARK Employee Dental Ins  $  4,273.35  

WELLS FARGO CC LIB COMPUTER  $    697.83  

WHITFIELD & EDDY PLC LEGAL SERVICES  $    769.00  

 *****REPORT TOTAL*****  $117,280.18  

c. February Financial Statement and Quarterly Investment Report 
FUND RECEIVED DISBURSED 

GENERAL  $ 25,088.96   $21,148.44  

LIBRARY TECHNOLOGY 

FUND 

 $      0.01   $      -    

ROAD USE TAX  $  9,234.67   $ 6,392.11  

EMPLOYEE BENEFITS  $  2,064.87   $ 5,181.25  

EMERGENCY FUND  $    166.51   $      -    

TIF-CR ESTATE  $ 15,587.50   $      -    

PARK TRUST FUND  $  1,000.14   $      -    

LIBRARY TRUST FUND  $    142.67   $ 4,359.73  

VM COMMUNITY 

BETTERMENT 

 $       -     $    35.00  

DEBT SERVICE  $  1,565.76   $      -    

WATER  $ 14,460.17   $ 9,806.49  

SEWER  $ 55,309.95   $ 8,709.40  

*****REPORT TOTAL****  $124,621.21   $55,632.42  

 
d. Approval of the insurance policy renewal with EMC. 
e. Set a date and time for a public hearing on an ordinance increasing utility rates for May 12, 2014 

at 7:00PM at the Veterans Reception Center, 910 Main Street. 
 
Lacy moved supported by Sacker to adopt and approve Resolution #2014-8, “A Resolution Adopting the 
Revised Consent Agenda.” Passed unanimously by those present.   
 

6) Mayor Adams opened the public hearing on a proposal to discontinue the practice of fluoridating the public 
water supply. A number of individuals addressed the City Council regarding the issue. Adams closed the 
public hearing and asked for the Council’s thoughts then entertained a motion on the proposal. Peterson 
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moved supported by Sacker to deny the proposal and continue fluoridating the public water supply. Passed 
unanimously.  

 
7) Mayor Adams recognized Brian Brustkern with the State Auditor’s Office who presented the City’s 

examination for the fiscal year ending June 30, 2013. Mr. Brustkern explained recent changes in the law, the 
procedures followed to review the City’s financial and business activities, and explained the findings to the 
City Council. Mr. Brustkern concluded his presentation by saying, “All in all, things in Van Meter are in 
pretty good shape.” 

 
8) Department/Committee Reports 

 
City Administrator Anderson reported receiving notice from the Bob Feller Museum Board of Directors 
that the board will be presenting a slight variation of the City’s proposal to the Museum membership for 
approval. Anderson also indicated that the Council needs to finish a discussion relevant to goal setting.  
 

9) Having no other business Mayor Adams asked for a motion to adjourn. Moved by Lacy supported by 
Peterson. Passed unanimously. 
 
 

____________________ Allan B. Adams, Mayor 
 

ATTEST 
 

____________________ Liz Thompson, City Clerk 



APCLAIRP      Fri May  9, 2014  3:09 PM             ***  CITY OF VAN METER IA  ***               OPER: JA                 PAGE    1                 
03.24.14                                             ACCOUNTS PAYABLE ACTIVITY                                                                      
                                                            CLAIMS REPORT                                                                           
                                                                                                            VENDOR          CHECK                   
                         VENDOR NAME                    REFERENCE                                            TOTAL  CHECK#  DATE                    
------------------------------------------------------------------------------------------------------------------------------------                
                         ACCOUNTS PAYABLE CLAIMS                                                                                                    
                         ------------------------------                                                                                             
                                                                                                                                                    
                         ACCO                           WATER CHEMICALS                                     388.00                                  
                         AG SOURCE LABORATORIES         TESTING - WA/WASTE WA                                84.50                                  
                         ANDERSON SERVICE               LIBRARY FURNACE/AC                                4,110.00    24561  4/28/14                
                         APEX COMPANIES LLC             LEAKING UST                                       2,161.63                                  
                         ARNOLD MOTOR SUPPLY            FD GAS CAP                                           16.18                                  
                         BOB LACY                       MILEAGE SMART CONFERENCE                             23.52                                  
                         BOBS AUTO PARTS                FIRE DEPT SEA FOAD                                   48.50                                  
                         BOHLMANN INC                   DRINKING FOUNTAIN PARTS                              32.29                                  
                         BROKEN ARROW WEAR              CODE 411 TSHIRTS                                    585.93                                  
                         BRYAN ROCK PRODUCTS, INC       RED BALL DIRT REC COMPLEX                         1,238.93                                  
                         CASEY'S GENERAL STORE          GAS                                   902.06                                                
                         CASEY'S GENERAL STORE          PD GAS                                811.16      1,713.22    24556  4/17/14                
                         CENTURY LINK                   PHONE CHARGES CITY HALL                             332.93                                  
                         CULLIGAN                       AUTOMATIC RENTAL                                     21.95                                  
                         D&K PRODUCTS                   TORDON/LIMESTONE                                     50.28                                  
                         DALLAS CO TREASURER            REC COMPLEX TAXES                                   253.00                                  
                         DALLAS COUNTY NEWS             LEGAL PUBLICATIONS                                  281.16                                  
                         DELTA DENTAL                   Employee Dental Ins                                 313.82 11178364  4/30/14                
                         ED ROEHR SAFETY PRODUCTS       TASER CARTRIDGE                                      64.51                                  
                         EFTPS                          FED/FICA TAX                        3,051.05               11178361  4/25/14                
                         EFTPS                          FED/FICA TAX                        3,148.66      6,199.71 11178366  5/09/14                
                         FORT DODGE STEEL INC           LOCKERS FOR FIRE DEPT                               987.34                                  
                         ILEA                           ADMIN AND EVAL OF MMPI REHA                         180.00                                  
                         IMAGING TECHNOLOGIES           QUARTERLY BILL MAY-AUG                              322.27                                  
                         INDUSTRIAL CHEM LABS           ROOT BEGONE                                         245.48                                  
                         AMES POLICE DEPT               LECC EX TRAIING CONFERENCE                          125.00                                  
                         IPERS                          IPERS                                             1,870.49 11178359  4/25/14                
                         JANICE MILLER                  REIMBURSEMENT EASTER                                320.32                                  
                         JIMS JOHNS INC                 KYBO REC COMPLEX                                    156.00                                  
                         LOWE'S                         REC COMP, CITY HALL, PW SHOP                        424.42                                  
                         MAFFIN OUTDOOR POWER & AUTO    OIL CHANGE PD X 2                                    50.00                                  
                         MASTERSON BOTTENBERG & EICHORN NPO LEGAL SERVICES                                  192.00                                  
                         MENARDS                        SWING HANGERS                                         8.49                                  
                         MIDAMERICAN ENERGY             ELEC/GAS                                          2,312.22                                  
                         MULCHMART LLC                  4" HARWOOD MULCH                                    159.20                                  
                         MUNICIPAL SUPPLY INC           IRRIGATION METERS, FITTINGS                         863.40                                  
                         PETTY CASH                     Library Postage                                      90.27    24563  5/05/14                
                         RHODES INC                     TRACTOR DIESEL PUB WORKS                            451.57                                  
                         SERVICE MASTER BY RICE         SEWAGE BACK UP IN RESIDENCE                       1,420.33                                  
                         SHARLOTTE PETERSON             BACK UP SEWER LINE                                  162.18                                  
                         SMITH'S SEWER SERV. INC        HYDRO JET MAIN                                      292.50                                  
                         SOUTHEAST TURF EQUIPMENT       JOHN DEER BUNKER TRACTOR                          7,900.00    24557  4/17/14                
                         SQUARE, INC                    Credit Card Acceptance Fee                           15.21 11178362  4/30/14                
                         THE HARTFORD                   Employee Life/Dis Ins                               235.57 11178365  4/30/14                
                         TREAS - STATE OF IOWA W/H      STATE TAX                                           550.00 11178360  4/25/14                
                         UNIVERSITY OF IOWA             CPR RECERTIFICATION                                  84.00    24558  4/17/14                
                         US POSTMASTER                  MAY UT BILLS/NEWSLETTERS                            192.48    24562  4/30/14                
                         VEENSTRA & KIMM INC            ENGINEERING SERVICES                              2,668.08                                  
                         VERIZON WIRELESS               CELL PHONE CHARGES                                  365.31                                  
                         WASTE CONNECTIONS              GARBAGE CONTRACT                                  6,221.97                                  
                         WELLMARK                       Employee Health Insurance                         4,273.35 11178363  4/30/14                
                                                                                                                                                    
                                                                                                                                                    
                                                                                                                                                    
                                                                                                                                                    
                                                                                                                                                    
                                                                                                                                                    



APCLAIRP      Fri May  9, 2014  3:09 PM             ***  CITY OF VAN METER IA  ***               OPER: JA                 PAGE    2                 
03.24.14                                             ACCOUNTS PAYABLE ACTIVITY                                                                      
                                                            CLAIMS REPORT                                                                           
                                                                                                            VENDOR          CHECK                   
                         VENDOR NAME                    REFERENCE                                            TOTAL  CHECK#  DATE                    
------------------------------------------------------------------------------------------------------------------------------------                
                         WHITFIELD & EDDY PLC           ATTORNEY FEES                                     4,277.00    24559  4/17/14                
                                                                                                                                                    
                                                                                                                                                    
                         **** PAID    TOTAL *****                                                        30,923.06                                  
                                                                                                                                                    
                         **** SCHED   TOTAL *****                                                        24,413.45                                  
                                                                                                                                                    
                         **** OPEN    TOTAL *****                                                                                                   
                                                                                                                                                    
                         **** ON HOLD TOTAL *****                                                                                                   
                                                                                                                                                    
                                                                                                     =============                                  
                         ***** REPORT TOTAL *****                                                        55,336.51                                  
                                                                                                     =============                                  
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03.24.14                                             ACCOUNTS PAYABLE ACTIVITY                                                                      
                                                       CLAIMS DEPT SUMMARY                                                                          
                                                                                                                                                    
                                                   DEPT DEPT NAME                                            TOTAL  CHECK#  DATE                    
------------------------------------------------------------------------------------------------------------------------------------                
                                                        LIABILITIES                                       8,620.20                                  
                                                        POLICE                                            2,202.02                                  
                                                        EMERGENCY MANAGEMENT                                 12.81                                  
                                                        FIRE                                              1,435.31                                  
                                                        ROADS, BRIDGES, SIDEWALKS                         2,825.53                                  
                                                        STREET LIGHTING                                     238.07                                  
                                                        GARBAGE                                           6,221.97                                  
                                                        LIBRARY                                           6,034.06                                  
                                                        PARKS                                               513.86                                  
                                                        RECREATION                                        9,859.33                                  
                                                        CEMETERY                                             79.60                                  
                                                        ECONOMIC DEVELOPMENT                              2,791.63                                  
                                                        MAYOR/COUNCIL/CITY MGR                               23.52                                  
                                                        CLERK/TREASURER/ADM                                 361.17                                  
                                                        LEGAL SERVICES/ATTORNEY                           4,638.56                                  
                                                        CITY HALL/GENERAL BLDGS                             127.69                                  
                                                        WATER                                             5,171.19                                  
                                                        SEWER/SEWAGE DISPOSAL                             4,179.99                                  
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03.24.14                                             ACCOUNTS PAYABLE ACTIVITY                                                                      
                                                       CLAIMS FUND SUMMARY                                                                          
                                                                                                                                                    
                                                   FUND FUND NAME                                            TOTAL  CHECK#  DATE                    
------------------------------------------------------------------------------------------------------------------------------------                
                                                   001  GENERAL                                          19,198.58                                  
                                                   110  ROAD USE TAX                                      2,423.67                                  
                                                   112  EMPLOYEE BENEFITS                                 3,287.33                                  
                                                   125  TIF-CR ESTATE                                     2,161.63                                  
                                                   182  LIBRARY TRUST FUND                                5,454.22                                  
                                                   185  REC CAPITAL FUND                                  9,391.93                                  
                                                   186  SITE CERT PROJECT                                   438.00                                  
                                                   600  WATER                                             6,981.89                                  
                                                   610  SEWER                                             5,999.26                                  
                                                                                                                                                    
                                                                                                                                                    
                                                                                                                                                    
                                                                                                                                                    
                                                                                                                                                    
                                                                                                                                                    
                                                                                                                                                    
                                                                                                                                                    
                                                                                                                                                    
                                                                                                                                                    
                                                                                                                                                    
                                                                                                                                                    
                                                                                                                                                    
                                                                                                                                                    
                                                                                                                                                    
                                                                                                                                                    
                                                                                                                                                    
                                                                                                                                                    
                                                                                                                                                    
                                                                                                                                                    
                                                                                                                                                    
                                                                                                                                                    
                                                                                                                                                    
                                                                                                                                                    
                                                                                                                                                    
                                                                                                                                                    
                                                                                                                                                    
                                                                                                                                                    
                                                                                                                                                    
                                                                                                                                                    
                                                                                                                                                    
                                                                                                                                                    
                                                                                                                                                    
                                                                                                                                                    
                                                                                                                                                    
                                                                                                                                                    
                                                                                                                                                    
                                                                                                                                                    
                                                                                                                                                    
                                                                                                                                                    
                                                                                                                                                    
                                                                                                                                                    
                                                                                                                                                    
                                                                                                                                                    
                                                                                                                                                    
                                                                                                                                                    
                                                                                                                                                    
                                                                                                                                                    
                                                                                                                                                    
                                                                                                                                                    
                                                                                                                                                    



Book Balance, Beginning of Month: $1,032,601.24 

Add: Total Revenues this Month: with transfers $279,809.25 
Less: Total Expenditures this Month: with transfers ($152,315.17)
Add: Δ Liability $705.86 

Book Balance End of Month: $1,160,801.18

Checking Account Balance End of Month: $643,250.92
Less: Outstanding Transactions (Cash Report):          ($7,356.71)

Adjusted Checking Account Balance: $635,894.21

Currency

Petty Cash: (res Nov 2004) $100.00
Change Fund: $30.00

Total Currency: $130.00

Investments: (Interest for month included)
IPAIT

IPAIT – general $220,801.38 
IPAIT – park $20,620.71 
IPAIT – library $17,059.34 
IPAIT – library/technology $1,187.10 

IPAIT TOTAL: $259,668.53 
Certificate of Deposit/ESB $250,000.00 
Wells Fargo – savings acc’t $15,108.44 

Total Investments: $524,776.97 

Total of Bank Statements End of Month $1,160,801.18

Difference: $0.00

Verify: Mayor or Mayor Pro Tem:

CITY OF VAN METER

Bank Reconciliation/Financial Summary - Month/Year:  April 2014

Note(s):

Treasurer's Report

Bank Reconciliation



GLTREARP  5/07/14                        CITY OF VAN METER               PAGE    1                                                                  
          10:08                        TREASURER'S REPORT                OPER: JA                                                                   
                                CALENDAR  4/2014, FISCAL 10/2014                                                                                    
                               LAST MONTH                                    CHANGE IN         ENDING                                               
ACCOUNT TITLE                  END BALANCE        RECEIVED     DISBURSED     LIABILITY         BALANCE                                              
-------------------------------------------------------------------------------------------------------                                             
001   GENERAL                     56,005.43      99,667.86      46,554.68         705.86     109,824.47                                             
049   VEHICLE INSPECTION FUND     38,491.91            .00            .00            .00      38,491.91                                             
051   LIBRARY TECHNOLOGY FUND        649.92            .01         439.99            .00         209.94                                             
052   PW-VEHICLE REPLACEMENT       7,000.00            .00            .00            .00       7,000.00                                             
053   FD-VEHICLE REPLACEMENT       8,000.00            .00            .00            .00       8,000.00                                             
054   VEHICLE REPLACEMENT-POL      5,631.25            .00            .00            .00       5,631.25                                             
055   VEHICLE REPLACEMENT-FIR      3,000.00            .00            .00            .00       3,000.00                                             
056   TECHNOLOGY REPLACEMENT-      5,000.00            .00            .00            .00       5,000.00                                             
057   BUILDING REPAIR RESERVE      3,000.00            .00            .00            .00       3,000.00                                             
058   FARMERS MARKET               3,029.81            .00            .00            .00       3,029.81                                             
110   ROAD USE TAX                58,748.75       6,466.05       5,787.21            .00      59,427.59                                             
112   EMPLOYEE BENEFITS           63,426.36      31,975.95       5,170.06            .00      90,232.25                                             
119   EMERGENCY FUND                 212.56       2,578.54            .00            .00       2,791.10                                             
121   LOCAL OPTION SALES TAX      53,794.37            .00            .00            .00      53,794.37                                             
125   TIF-CR ESTATE              170,380.76      57,436.65      40,217.50            .00     187,599.91                                             
126   TIF-WH PINES SUBDIVISIO     67,321.02      17,157.16            .00            .00      84,478.18                                             
127   TIF-POLK CO. BANK           39,176.44      10,830.39            .00            .00      50,006.83                                             
128   TIF-STANDBROUGH                   .00            .00            .00            .00            .00                                             
180   PARK TRUST FUND             26,287.76            .14            .00            .00      26,287.90                                             
181   REC TRUST                         .00            .00            .00            .00            .00                                             
182   LIBRARY TRUST FUND          30,423.24            .17       8,563.30            .00      21,860.11                                             
183   VM COMMUNITY BETTERMENT      1,209.11            .00          35.00            .00       1,174.11                                             
184   CDBG/HOUSING PROJECT              .00            .00            .00            .00            .00                                             
185   REC CAPITAL FUND            40,493.15            .00       7,900.00            .00      32,593.15                                             
186   SITE CERT PROJECT          167,652.46            .00            .00            .00     167,652.46                                             
200   DEBT SERVICE                47,565.40      31,915.26            .00            .00      79,480.66                                             
205   DEBT SERVICE-WATER           2,145.34            .00            .00            .00       2,145.34                                             
213   DEBT SERVICE-LIFT STATI        778.48            .00            .00            .00         778.48                                             
300   SIDEWALK CAPITAL PROJEC           .00            .00       1,020.00            .00       1,020.00-                                            
500   CEMETARY-PERPETUAL CARE     13,400.00         650.00            .00            .00      14,050.00                                             
600   WATER                       81,904.94      11,440.43      25,683.62            .00      67,661.75                                             
606   WATER MAIN PROJECT          41,242.47            .00            .00            .00      41,242.47                                             
610   SEWER                        3,369.69-      9,690.64      10,943.81            .00       4,622.86-                                            
612   DEBT SERVICE-SEWER LAGO           .00            .00            .00            .00            .00                                             
                             ---------------------------------------------------------------------------                                            
      Report Total             1,032,601.24     279,809.25     152,315.17         705.86   1,160,801.18                                             
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Jake Anderson

From: Garret Hulse <Garret@earlhambank.com>
Sent: Friday, May 9, 2014 11:43 AM
To: 'Jake Anderson'
Subject: Low Presure Sewer

Mr. Anderson, 
 
My name is Garret Hulse and I own Lot 5 in the Hilltop Development.  The address is 2737 Richland Circle.  In the 
approval of the final plat the City of Van Meter allowed lots 5 and 6 to be served by private systems.  I am interested in 
the possibility of hooking into the public sewer through a low pressure line.  I have spoken with the Akers (they are 
building on Lot 6, next to my lot) and, it is my understanding that they are also interested in utilizing a low pressure 
system that would hook into the city’s sewer.   
 
Can you help with any steps we need to take to hook into the public sewer.  Depending on the cost, I would much rather 
have a low pressure system than a septic system.   
 
Thanks, 
 
Garret Hulse 

  
Garret Hulse 
Executive Vice President, MLO Identifier 721601 
Earlham Savings Bank 
Phone: 515-273-2312 
FAX: 515-225-3298 
Garret@earlhambank.com 
-------------------- 
CONFIDENTIALITY NOTICE: This e-mail communication, including attachments, is covered by the Electronic 
Communications  
Privacy Act, 18 U.S.C. 2510-2521, is confidential, and may be legally privileged. If you are not the intended recipient or 
believe you  
received this communication in error, please reply to the sender indicating that fact and delete the copy you received. In 
addition,  
retention, dissemination, distribution, copying, or otherwise use of the information contained in this communication is 
strictly  
prohibited. Thank you. 

No virus found in this message. 
Checked by AVG - www.avg.com 
Version: 2014.0.4577 / Virus Database: 3931/7465 - Release Date: 05/09/14 



Resolution #2014-___ 
“Resolution Approving Application for Tax Abatement under the Urban Revitalization 

Plan for 420 Mill Street, PLS Investments, Inc.” 
 
 

WHEREAS, the City of Van Meter has adopted a Urban Revitalization Plan; 
 
and 
 
WHEREAS, PLS Investments, Inc. has made application for Tax Abatement under the 
Urban Revitalization Plan;    
 
BE IT HEREBY RESOLVED that the City Council approves the submittal to the Dallas 
County Assessor for review and approval pursuant to Section 404.5 of the Code of Iowa. 
 
Approved this 12th day of May, 2014. 
 
 
_______________________Allan B. Adams, Mayor 
 
 
ATTEST: 
 
_________________Jake Anderson, City Administrator 

 





Resolution # 2013-_____ “A Resolution approving Personnel Transactions relevant to the Rec 
Position.” 

Whereas, the City Council has approved the creation of a position to address the additional workload 

associated with the Rec Complex, and  

Whereas, the City Administrator has determined it necessary to revise the position description to better 

address the workload, and 

Whereas, Lisa Tuma has accepted the revised position description, now  

Therefore be it resolved that the City Council of Van Meter, Iowa hereby approves the revised position 

description for Lisa Tuma at a reduced wage of $9.00 per hour retroactive to May 5, 2014.   

Passed and Approved this 12th Day of May 2014. 

 

_______________________ Mayor Allan Adams 

 

ATTEST: 

______________________ Liz Thompson, City Clerk 
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CITY OF VAN METER 
POSITION DESCRIPTION AND SPECIFICATIONS 

 
Position Title: Seasonal Rec Employee Reports to: Administrator and Others as 

Delegated 
     
Department: Parks and Recreation  FLSA Status: Temporary Part Time  

Non-Exempt 
 

Residency: Not Necessary  Date: May 2014 

     
 
POSITION SUMMARY: 
This is a temporary seasonal position that terminates on September 30 of each year. Under the 
general supervision of the City Administrator and others as delegated, this position performs a 
wide variety of functions necessary to provide enjoyable park and public facilities for all visitors 
particularly at the recreation complex.  The position entails routine maintenance of park and 
other public facilities to include mowing and trimming, litter control, facility cleaning, event set-up 
and tear-down, and concession stand work.  
 
 
ESSENTIAL FUNCTIONS: 
Mowing and trimming of park and other city facilities. 
 
Maintaining trash receptacles and providing litter control. 
 
Restroom and building and grounds maintenance to include cleaning and sanitizing restrooms. 
 
Maintain ball field grounds and field, including occasional painting and chalking of the field.   
 
Inspects and maintains play structures facilities for safe usage to prevent injury and loss of life. 
 
Performs daily cleaning and repairs of park grounds, restrooms, recreation facilities, and 
municipal building grounds. 
 
Maintains and prepares grounds for projects, including grading dirt, building sidewalks, fences, 
and walls, and hauling debris. 
 
Maintains turf grass in parks, and municipal building grounds by mowing, spraying, fertilizing, 
seeding, or sodding. 
 
Identifies hazardous trees and maintains trees by trimming, pruning, planting, removal, 
spraying, mulching, and chipping.   
 
Working cooperatively with and providing assistance to other staff members as assigned. 
 
Wear the staff uniform while on duty. 
 
Observes all safety precautions and assists others to provide a safe work environment. 
 
Attend all trainings and meetings required for staff. 
 
Reports any damaged or broken safety or mechanical equipment to the appropriate supervisor. 
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Maintaining plants and flowers in the parks. 
 
Timely completion of assigned duties of the position and other duties as assigned. 
 
Any other duties as directed by the City Administrator and/or his designee. 
 
 
KNOWLEDGE, SKILLS, ABILITIES AND PERSONAL CHARACTERISTICS: 
Any combination of education and experience providing the required skill and knowledge is 
qualifying.  Typical qualifications would be equivalent to: 
 
 
Education/Experience: 

 
 High School Diploma or equivalent.  1-2 years of additional schooling 

preferred. 

 1-3 years of related work experience preferred. 

  
 

 
Skills: 

 
 Ability to take initiative 

 Effective oral and written communication skills 

 Problem-solving ability 

 Basic mathematical skills 

 Ability to concentrate in a diverse work setting 
  

 
 
Knowledge: 

 
 Turf and tree management 

 General knowledge of grounds and facility maintenance 

 General knowledge of facility cleaning and upkeep, including supplies and 
chemicals of the trade 
 

 
Working Conditions: 

 
 Exposure to unpleasant social situations, continuous interruptions, 

irregular work hours, significant work place pressure  

 Intermittent periods of standing, walking, and sitting 

 Ability to lift, carry, push, and pull 20-50 pounds 

 Constant hearing, near and far sight acuity, depth perception, color vision, 
and field of vision 

 Frequent climbing, stooping, reaching, dexterity, concentration, judgment, 
and writing ability 

 Intermittent balancing, kneeling, crouching, crawling, handling, feeling, and 
talking 

 Nights and weekends required, including holidays when needed.  

 Constant exposure to weather and dirt/dust 

 Frequent exposure to extreme cold and/or heat, wet and/or humid 
conditions, noise intensity level, vibration, moving mechanical 
parts/hazards, explosives, toxic/caustic chemicals, odors, and other 
environmental conditions 

 Constant use of protective footwear 

 Often use of protective eyewear, earwear, and gloves 
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Safety Hazards:  Electrical hazards 

 Traffic hazards 

 Chemical Hazards 

 Hazards associated with moving mechanical parts on heavy and light 
equipment 

 

ACKNOWLEDGEMENT 
I have read and understand the information contained in the Position Description and 
Specifications.  I have been given the opportunity to make any additions and/or corrections to 
this position description I felt necessary.  I further understand that this Position Description and 
Specifications document is not intended and should not be construed as an exhaustive list of all 
the responsibilities, skills, efforts, or working conditions associated with this position.  Also, while 
this list is intended to be an accurate reflection of the current position, the employer reserves the 
right to revise the functions and duties of the position or to require that additional or different 
tasks be performed as directed by the employer.  I understand that I may be required to work 
over-time, irregular shifts or hours, and outside of the normally defined workday or work week.  I 
also understand that this position description does not constitute a contract of employment nor 
alter my status as an at-will employee.  I understand that the position is temporary and will 
terminate on September 30 however I also understand that I have the right to terminate my 
employment at any time and for any reason and the employer has a similar right. 
 
   
Employee's Signature  City Administrator 
   
   
Date  Date 
 
The City of Van Meter is an Equal Opportunity Employer.  In compliance with the Americans 
with Disabilities Act Amendments Act, the City will provide reasonable accommodations to 
qualified individuals with disabilities, and encourages prospective employees and position 
incumbents to discuss potential accommodations with the Employer. 



Resolution # 2014-_____ “A Resolution to Transfer Funds” 

Be it hereby resolved that the City Council of Van Meter, Iowa approves the following transfers: 

$500 from General (001) to Community Betterment (183) for a Raccoon River Day’s donation made by 
Waste Connections via a statement credit. 
 
Passed and Approved this 10th Day of February 2014. 

 

_______________________ Mayor Allan Adams 

 

ATTEST: 

______________________ Liz Thompson, City Clerk 

 





Applicant

Name of Applicant: Van Meter Post No. 403 of the Iowa Depart

Name of Business (DBA): Veteran's Reception Center

Address of Premises: 910 Main Street

City: Van Meter Zip: 50261

State: IA

County: Dallas

Business Phone: (515) 210-8280

Mailing Address: PO Box 81

City: Van Meter Zip: 50261

Contact Person

Name: Leslie Herman

Phone: (515) 996-9166 Email Address: vrc.leslie@gmail.com

Status of Business

BusinessType: Privately Held Corporation

Corporate ID Number: 83127 Federal Employer ID # 42-6074483

Effective Date: 07/01/2013

Expiration Date: 06/30/2014

Classification: Class C Liquor License (LC) (Commercial)

Term: 12 months

Privileges:

Ownership

Outdoor Service

Class C Liquor License (LC) (Commercial)

License Application ( LC0040126 )



Insurance Company Information

Policy Effective Date: Policy Expiration Date:

Dram Cancel Date:

Outdoor Service Effective Date: Outdoor Service Expiration Date:

Temp Transfer Effective Date: Temp Transfer Expiration Date:

Bond Effective Continuously:

Insurance Company: Cincinnati Specialty Underwriters

Mike Koch

City: Van Meter

First Name: Mike Last Name: Koch

Position Financial Officer

% of Ownership 0.00 %

Zip: 50261State:

U.S. Citizen

Iowa

Marsha Whiteaker

City: Van Meter

First Name: Marsha Last Name: Whiteaker

Position Commander

% of Ownership 100.00 %

Zip: 50261State:

U.S. Citizen

Iowa

Adam Coyle

City: Van Meter

First Name: Adam Last Name: Coyle

Position Administrative

% of Ownership 0.00 %

Zip: 50261State:

U.S. Citizen

Iowa

















Agenda Item #6 - 
Raccoon River Days Update 

Submitted for: 
 Information/Action 

Recommendation: 
Approve the request to designate routes road closures for the festivities.  

 

Sample Language: 
Mayor:  Ms. Wiederholt would you please present your plans for Raccoon River 

Days.   

 

Mayor:  Does the Council have any questions for Ms. Wiederholt?  If not I would 

entertain a motion to approve the designated routes and road closures. 

 

City Councilmember __________: So moved. 

 

City Councilmember __________: Second. 

 

Mayor:  Roll Call Please. 

 

City Clerk:  Lacy ___; Stump ___; Tweed ___; Sacker ___; Peterson ___; 

 

Mayor:  The motion is approved. Thank you.  



Agenda Item #7 - 
Tropical Sno Relocation Request 

 

Submitted for: 

 Action 

Recommendation: 

 Defer the request to the Iowa Interstate Railroad. 

Sample Language: 
Mayor:  Ms. Bright would you please present your proposal.  

 

Mayor: Mr. Anderson does staff have a recommendation? 

 

Mr. Anderson:  Gives recommendation.  

 

Mayor:  Does the Council wish to discuss the proposal further? If not I would 

entertain a motion deferring the request to the Iowa Interstate Railroad. 

 

City Councilmember __________: So moved. 

 

City Councilmember __________: Second. 

 

Mayor:  Roll Call Please. 

 

City Clerk:  Lacy ___; Stump ___; Tweed ___; Sacker ___; Peterson ___; 

 

Mayor:  The proposal is deferred. Thank you.  

 



                       
        May 7th, 2014 
 
 
To Whom It May Concern: 
 
I, Jill Bright, would like to request a temporary placement of my Tropical 
Sno building along the north side of Main Street as marked on the map. This would allow me 
access to a pole with electricity, visibility from the main road leading into town, and easy access 
for customers.  
 
The time period would be from mid/end of May to the middle of August., approximately 3 
months.   
 
Please consider my request. 
 
 
Thank you, 
Jill Bright 
 
 
 
 
 

 

 



Agenda Item #8 - 
Van Meter Schools Site Plan 

 
Submitted for: 
 Action 
Recommendation: 
 Approve subject to the P&Z’s conditions. 
Sample Language: 

Mayor:  Would the School’s representatives please present their proposed site plan.  
 
School’s Rep: Give Presentation 
 
Mayor: Would the City Engineer please present his review comments.  
 
City Engineer: Gives Presentation 
 
Mayor: Mr. Anderson did the Planning and Zoning Commission forward a 

recommendation?  
 
Mr. Anderson  Gives P&Z recommendation.  

 

Mayor:  Does the Council wish to discuss the proposed site plan further? If not I 

would entertain a motion approving the site plan conditionally. 
 

City Councilmember __________: So moved. 
 
City Councilmember __________: Second. 
 
Mayor:  Roll Call Please. 

 
City Clerk:  Lacy ___; Stump ___; Tweed ___; Sacker ___; Peterson ___; 
 
Mayor:  The site plan is approved conditionally.. Thank you.  

 



City of Van Meter Planning and Zoning Commission 
Minutes 4-30-2014 
 

1) The Van Meter Planning and Zoning Commission met on Wednesday, April 30, 2014 at City Hall.  
Chair Jesse Leckband called the meeting to order at 6:30P.M.  Members present were: Garrett 
Hulse, Jermey Feldman, and Kent Kunkel by phone. Members absent were: Gayle O’Brien, 
Cristie Sullivan, and Ernie Hockenberry. 
 
Also present was Mindy Bryngelson representing the Van Meter Community School District, City 
Engineer Bob Veenstra Jr., and City Administrator Jake Anderson.  

 
2) Chair Leckband asked for a motion to approve the agenda.  Moved by Kunkel supported by 

Feldman. Passed unanimously. 
 
3) Chair Leckband asked for a motion to approve the minutes from February 19, 2014 as presented. 

Moved by Hulse supported by Feldman. Passed unanimously. 
 

4) Mindy Bryngelson and City Engineer Bob Veenstra Jr. Presented the School’s site plan for their 
west campus facilities project. Hulse moved supported by Feldman to recommend approval of the 
site plan to the City Council subject to the following stipulations 1) that the School designate a 
separate walking path to the pedestrian underpass, 2) that the City and School determine what 
portions of the water mains be public and private and, 3) that due to the projects budget constraints 
the School submit a final site plan that is not substantially different in character from the plan 
submitted for review to the Commission. Passed unanimously.  

 
5) Anderson and Veenstra gave the commission a brief update on the Certified Site announcement. 

Having no further business Chair Leckband asked for a motion to adjourn. Moved by Feldmand 
supported by Hulse to adjourn. Passed unanimously. 

 
 

____________________ Jesse Leckband, Chair 
 
 

ATTEST: 
___________________ Jake Anderson, City Administrator 

jake
Highlight





















































Agenda Item #9 - 
Building Permit Fee Waiver 

 

Submitted for: 

 Action 

Recommendation: 

 Withheld 

Sample Language: 
 

Mayor:  Does the Council wish to discuss the proposed resolution extending the fee 

waiver program? If not I would entertain a motion. 

 

City Councilmember __________: So moved. 

 

City Councilmember __________: Second. 

 

Mayor:  Roll Call Please. 

 

City Clerk:  Lacy ___; Stump ___; Tweed ___; Sacker ___; Peterson ___; 

 

Mayor:  The program is continued/not continued. Thank you.  

 



Resolution # 2014-_____ “A Resolution Providing Financial Incentives for New Residential 
Construction” 

Whereas, within the City of Van Meter there exists more than 100 lots properly zoned, available for sale, 
and ready for new construction and, 

Whereas, in the City, developers are offering lots at a reasonable and affordable price and, 

Whereas the City Council of the City of Van Meter wishes to augment development efforts and wants to 
incent growth and, 

Whereas new residential construction aligns with the City’s development goals, broadens the tax base, 
and promotes a more robust local economy and, 

Whereas the City Council wishes to create housing options for new residents by enticing builders to 
speculate on home sales in Van Meter now, 

Therefore be it resolved that the City Council of the City of Van Meter, Iowa hereby waives building 
permit fees, water hook-up fees, and sewer hook-up fees for the first five building permits authorizing 
new residential construction anywhere in the City between the dates of May 12, 2014 and December 31, 
2014. 

Passed and Approved this 12th Day of May 2014. 

 

_______________________ Mayor Allan Adams 

 

ATTEST: 

______________________ Jake Anderson, City Administrator 

 



Address Applied Issued Valuation Fee V&K Fee

1 2410 Winston Circle 2/11/2013 2/25/2013 169,380.00$      2,340.00$    1,872.00$    

Resolution #2013-15

2 2525 Long 6/12/2013 6/26/2013 140,607.00$      2,200.00$    1,760.00$    *

3 5275 Kelsey Dr 6/25/2013 7/1/2013 158,202.00$      2,250.00$    1,800.00$    *

4 2440 Winston Circle 6/28/2013 7/1/2013 255,955.00$      2,770.00$    2,216.00$    *

5 5270 Katelyn 8/16/2013 8/26/2013 278,079.00$      2,656.00$    2,124.80$    *

6 2610 Long 9/24/2013 9/27/2013 209,509.00$      2,311.00$    1,848.80$    *

TOTAL 1,042,352.00$  12,187.00$  9,749.60$    *

Resolution #2013-51

7 2745 Richland Circle 10/28/2013 11/2/2013 439,399.00$      2,961.00$    2,368.80$    *

8 4930 Katelyn 11/5/2013 11/18/2013 304,271.00$      2,786.00$    2,228.80$    *

9 4914 Kelsey Dr 4/8/2014 4/14/2014 248,923.00$      2,756.00$    2,204.80$    *

10 5330 Katelyn Ave 4/15/2014 4/23/2014 280,475.00$      2,666.00$    2,132.80$    *

11 5310 Katelyn Ave 4/15/2014 4/23/2014 280,105.00$      2,666.00$    2,132.80$    *

TOTAL 1,553,173.00$  13,835.00$  11,068.00$  

GRAND TOTAL 2,595,525.00$  26,022.00$  20,817.60$  

* Fee Waiver Applied

New Residential Construction Building Permit Fee Waiver



Agenda Item #10 - 
Purchasing Policy 

 

Submitted for: 

 Action 

Recommendation: 

 Approval 

Sample Language: 
 

Mayor:  Mr. Anderson please present the proposed purchasing policy. 

 

Mr. Anderson:  Gives Presentation 

 

Mayor: Does the Council wish to discuss the proposed resolution extending the fee 

waiver program? If not I would entertain a motion to approve. 

 

City Councilmember __________: So moved. 

 

City Councilmember __________: Second. 

 

Mayor:  Roll Call Please. 

 

City Clerk:  Lacy ___; Stump ___; Tweed ___; Sacker ___; Peterson ___; 

 

Mayor:  The policy is approved. Thank you.  
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THE CITY OF VAN METER 

BY ORDER OF THE CITY COUNCIL  MAY 2014  
 

PURCHASING GUIDELINES 

 

Objective 

The City of Van Meter is funded by tax dollars. As such, the City’s purchasing guidelines and listed 
procedures have been established to ensure that tax dollars are spent in the most economical way. 
The City uses competitive means for the purchase of all products and services whenever possible 
and believes in open, fair competition. The purchasing levels in this policy are subject to periodic 
review and may be changed with City Council approval based on inflation and other factors.   

Use of Policy 

This policy and the award of bid provisions herein are solely for the fiscal responsibility and benefit 
of the City of Van Meter, and confer no rights, duties or entitlements to any bidders or proposers. 
 
Purchase Considerations 

Purchases made on behalf of the City of Van Meter must be the strategically frugal choice. To 
ensure that purchases decisions are made strategically consideration will must be given to the 
following factors:  

1) Price  
2) Availability 
3) Quality 
4) Local sources 

 

Budgeted Purchases 

Purchases over $1,000 require three (3) quotes to be kept and filed by the department for a period of 
one year. The City Administrator’s prior approval must be obtained when the budgeted purchase 
exceeds one percent (1%) of a department’s operating budget less employee wages and benefits or 
$2,500 whichever is less. Purchases that fall within a Department’s annual budget require no prior 
approval by the City Council. 
 
Non-Budgeted Purchases 

Purchases that do not fall within a Department’s annual budget may be permitted with the prior 
approval of the City Administrator up to $2,500. All non-budgeted purchases in excess of $2,500 
require the City Council’s prior approval. 
 
Emergency Purchases 

In situations where inaction would result in jeopardizing of the health, safety, or welfare of the City, 
its employees, and/or Citizens emergency purchases may be authorized by the City Administrator. 
 
Purchase Procedures 

The City Administrator is hereby authorized to develop, implement, and enforce whatever 
administrative procedures may be necessary to carry out the provisions of this policy including but 
not limited to standardized requisition requests, purchase orders, etc. 
 

State and Other Allowed Bids 
City staff may use State of Iowa bids or the General Services Administration (GSA) to get the 
benefit of the pricing available through those procurement systems. These bids are permitted for 
any supply, equipment, or vehicle purchase on items. These purchases, while exempt from the 



2 

 

 

formal bid process, are subject to the normal approval process. 
 

Annual Contracts 

All service contracts must specifically state the term of the contract and the options for renewing 
the contract (if applicable) beyond the original term. In no case shall any service contract have an 
indefinite term. Contracts should begin and end within the current fiscal year. It must also be 
expressly stated in any multi-year service contract— which is any contract with a term extending 
beyond the current fiscal year—that all financial obligations of the City beyond the current fiscal 
year are subject to annual appropriation. Standard language for this purpose is as follows: 
“Contractor acknowledges that any potential expenditure for this Agreement outside the current 
fiscal year is contingent upon appropriation, budgeting, and availability of specific funds for such 
proposed expenditure, and nothing in this Agreement constitutes a debt or direct or indirect 
multiple fiscal year financial obligation of the City.” 

 
Soul Source Purchases 

It is the policy of the City of Van Meter to recognize and solicit quotes. Sole source purchases 
may be made if it has been determined that there is only one good or service that can reasonably 
meet the need and there is only one vendor who can provide the good or service. These 
purchases should be used if it is in the best interest of the City, and the following procedures 
shall apply: 

 
To request a sole source purchase, prepare a memorandum justifying the sole source 
purchase and attach it to the purchase requisition. 

 
Department Director and City Administrator will review the requisition and justification 
for the sole source purchase. If the sole source justification is approved by the Department 
Director and City Administrator, a purchase order will be issued. If the purchase is not 
approved, two (2) more bids are required. 

 
Local Purchasing Policy 

Supporting local businesses is an important responsibility of the City and its representatives. 
Therefore, one (1) of the three (3) quotes required for all purchases over $1,000 shall be from a 
local vendor whenever such local sources exist and are competitive from the perspective of price, 
availability, and quality. 
 
Further, each year the City Administrator is hereby directed to budget $2,500 for the Economic 
Development Committee to use for the promotion and marketing of the Van Meter Business 
Community.  

 
Notice of Disciplinary Action 

Violation of this policy may result in disciplinary action up to and including termination or 
removal from office, and/or budgetary penalties.  
 
ACKNOWLEDGEMENT 
 
 

I, ______________________________, acknowledge that I have read and understand the Van 
Meter Purchasing Guidelines and will comply with these rules, policies and procedures set forth 
herein. Further, I understand that volitions of this policy may result in disciplinary action up to and 
including termination, removal from office, and/or budgetary penalties.  
 
_____________________________         _________________ 
Signature                    Date 

 



Agenda Item #11 - 
Public and Media Relations Policy 

 

Submitted for: 

 Action 

Recommendation: 

 Approval 

Sample Language: 
 

Mayor:  Mr. Anderson please present the proposed public and media relations 

policy. 

 

Mr. Anderson:  Gives Presentation 

 

Mayor: Does the Council wish to discuss the proposed resolution extending the fee 

waiver program? If not I would entertain a motion to approve. 

 

City Councilmember __________: So moved. 

 

City Councilmember __________: Second. 

 

Mayor:  Roll Call Please. 

 

City Clerk:  Lacy ___; Stump ___; Tweed ___; Sacker ___; Peterson ___; 

 

Mayor:  The policy is approved. Thank you.  

 



THE CITY OF VAN METER 

BY ORDER OF THE CITY COUNCIL  MAY 2014  

PUBLIC AND MEDIA RELATIONS POLICY 

PURPOSE 

This policy regarding Public and Media Relations shall provide guidelines for conduct by full-
time, part-time, contract, and volunteer personnel working for or on behalf of the City or any of 
its subsidiary bodies who use print, radio, television, websites, social Media, and social networking 
to post information or to interact with the media and/or public on behalf of The City of Van Meter 
regarding City matters.   

SCOPE 

This is the City’s overarching public and media relations policy. Any contradictions in existing 
policy should be referred to the City Administrator for clarification.  This policy covers all full-
time, part-time, contract, and volunteer personnel working for or on behalf of the City of Van 
Meter or any of its subsidiary bodies. It covers any and all interactions with print, radio, television, 
websites, social media pages, and social networking activities, both currently existing and any that 
may be developed in the future.  

SINGLE VOICE 

The City of Van Meter hereby adopts a “single voice” concept to be utilized in representing the 
City government. Except for elected officials (Mayor and City Council), it is the responsibility of 
the City Administrator ("CA") to act as the City’s official spokesperson and maintain the City’s 
official media presence via print, radio, television, website, social media pages, and social 
networking activities.   

It is the responsibility of the CA to administer security and monitoring measures that support this 
Policy. As such, all communications must receive the CA’s prior approval before being published 
or released to the media.  

The CA may delegate certain elements of this responsibility to Department Heads or City 
Employees, from time to time as he deems necessary. 

ON SCENE EMERGNECY SERVICES 

Given the nature of on-scene emergency services and the time sensitivity of information related to 
the same the Public Safety Director, the Fire Chief and/or their designee is may, at their discretion, 
publish or release information to the media and/or the public.  

 



NOTICE OF DICIPLINARY ACTION 

The City's reputation is a valuable public asset.  As such, those representing the City of Van Meter 
are expected to utilize appropriate communications with respect to the City’s corporate image both 
in and outside of the workplace.  Failure to observe the provisions of this policy may result in 
disciplinary action, up to and including employment termination and budgetary penalties. 

It is imperative for employees to support in public the policy decisions made by the City.  
Unauthorized statements regarding official policy decisions to the media and/or members of the 
public may be detrimental to the corporate image and will not be tolerated.  Should an employee 
feel a policy decision is detrimental to the City or the community at large, procedures exist through 
which the employee can voice his or her concerns, by using the appropriate chain of command or, 
if necessary, addressing the City Council. 

Employees, who fail to observe this policy and are not engaging in what a reasonable person could 
consider to be “whistle blowing” activities, will be subject to disciplinary measures identified in 
this document.  City employees are expected to act in an ethical manner and understand the 
contents of this manual.  A communication is considered “whistle blowing” when a reasonable 
person would conclude that the individual about whom an accusation is being made has committed 
a wrongful, fraudulent or illegal act. 

 
 
ACKNOWLEDGEMENT 
 

 
I, ______________________________, acknowledge that I have read and understand the Van Meter 
Public and Media Relations Policy and will comply with these rules, policies and procedures set forth 
herein. Further, I understand that volitions of this policy may result in disciplinary action up to and 
including termination, removal from office, and/or budgetary penalties.  

 

_____________________________         _________________ 

Signature                    Date 

 



 
Agenda Item #10 - 

Reports 
Submitted for: 
 Information 
Recommendation: 
  
Sample Language: 

1) Parks and Rec 

2) Library 

3) Public Safety 

4) Public Works 

5) Attorney 

6) Engineer 

7) Administrator 

8) Council 

Committees (Chair Listed First) 
a. Public Works/Infrastructure – Sacker, Stump 
b. Culture and Recreation – Tweed, Sacker 
c. MAC – Sacker 
d. School Board - Stump 
e. Special Liaison Assignments or Ad-Hoc Committees 

9) Mayor 

a. Finance – Adams, Lacy, Peterson 
b. Policy – Adams, Lacy, Peterson 
c. Economic Development – Adams, Lacy, Tweed 
d. Annexation – Adams, Lacy, Tweed 
e. Public Safety –  Adams, Stump, Sacker 
f. EMA, E911 *Lacy Alternate 





 
Agenda Item #11 - 

Adjournment 

Submitted for: 

 Action 

Recommendation: 

 Approval 

Sample Language: 
Mayor:  With no further business do I hear a motion to adjourn? 

 

City Councilmember __________: So Moved. 

 

City Councilmember _________: Second 

 

City Clerk:  Lacy ___; Stump ___; Tweed ___; Sacker ___; Peterson ___;  

 

Mayor:  The meeting is adjourned. Thank you. 
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